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2003r.Ne131-d3 «O6 06Wwux NpuHUMNax opraHus3aumMm MeCTHOro CamoOynpaB/ieHus B
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1 YTBepauTb agMUHUCTPATUBHBIA perfaMeHT npefocTaB/eHns MyHULMNAIbHOM
ycnyrn «[llepeBof >XWOro MOMELLEHUA B HEXWI0e MOMELLEeHNe WU  HEXWUIOoro
MOMELLEHUA B DKWI0e TMOMeLLEHMEe» COrMacHO MNPUIOXKEHUIO K HAacToALLeMy
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2. [pu3Hatb NMocTaHoBNeHWe AgMuHUCTpaumm Katas-VIBaHOBCKOro ropofAckoro
noceneHns AgMmmHucTpaunm Kartas-/IBaHOBCKOro ropoAckoro noceneHus ot 06.09.2017
No 272 «O6 yTBepXaeHun ALMUHUCTPATUBHOIO pernameHTa npefocTaB/eHNs
MYHULMNBHON  ycnyrn  «lpuHATUE [OOKYMEHTOB, a TakXke Bbljaya peLleHur o
nepesofe MM 06 OTKase B MEPEBOAE XXWUIOro NMOMELLEHNA B HEXWU/IOE MOMELLEHNE WK
HEXW/I0ro NOMELLIEHNA B XXN/I0e MOMELLEHME» YTPaTUBLLNM CUNy.

3. KoHTponb ncnonHennsa uat L0 OPOCTaHOBNEHNSA OCTaB/SKO 3a COO0M.

["'naBa KataB-l//IBAHOBCKOr0
ropoACKOro noceneHus N.N. Hopko



[MprnoxkeHwne
K ['locTaHOBNEHWIO AAMUHUCTpaLMK

KartaBs-/1BaHOBCKOIo ropofCKOro noceneHus
oT « id » Ot 2022 Ne

AOMNHUCTPATUBHbIN PEFTAMEHT
NPEAOCTABNEHUNA MYHULUMANBHOW YCNYTU «MEPEBO XXNOIO
MOMELWEHWMA B HEXXNJTOE NMOMELWEHWE N HEXXN1OTO
MOMELWEHNA B XXNJTOE NMOMELWEHWNE»

1. O6Lwme nonoxxeHns

1 TMpeameT perynnpoBaHns aAMUHUCTPATUBHOIO PEraMeHTa.

11 AAMUHUCTPATUBHBIA pernameHT npeaocTaBNeHns MyHUUMNanbHON ycnyrn «[llepesof
XKUIOTO MOMELLIEHUS B HEXWMO0E MOMELLIEHME U HEXWUIOr0 NOMELLEHNS B XKMUM0E MoMeLleHve» (fanee
COOTBETCTBEHHO - aAMUHUCTPATUBHbIA PernameHT, MyHULMNanbHas yCcnyra) yctaHaBvMBaeT NOPSA0K U
cTaHOapT NpeaocTaBNeHNs MyHULMNAILHOW YCIYTH.

ALMWHUCTPATMBHBIA  pernameHT  onpegenseT MopsifoK, CPOKM U NocnefoBaTe/lbHOCTb
BbIMO/IHEHNA  AAMWHUCTPATMBHBLIX MPoUeayp MO  MNPefoCTaB/eHUIO  MYHULMMANBHON  yCnyru,
TpeboBaHMs K MOPAAKY MX BbINOMHEHWS,, B TOM YMCNe 0COBEHHOCTW BbIMOHEHUS aAMUHUCTPATUBHbIX
npoLieayp B 3NeKTPOHHON (hopMme, a TakKe 0COBEHHOCTY BbIMOMHEHWS aAMUHUCTPATMBHBIX NpoLeayp B
MHOTO(OYHKLMOHANbHbIX LIEHTPaxX NpPeAoCTaBNeHNss rOCYAapCTBEHHbIX W MyHULMNANbHbLIX YCAyr
(nanee - ML), hopMbl KOHTPONS 3a NPEeAoCTaBNEHWEM MYHWULUMNANLHOW YCAyrn, AOCYAeOHbIN
(BHecyfebHbI) nopsafoK 06XanoBaHUA pelleHniA n feicTBuid  (6e3geicTBMin) opraHa MeCTHOro
camMoynpasfieHnst, LO/MKHOCTHBIX /AL, OpraHa MeCTHOro caMmoyrnpas/ieHnsi, paboTHNUKOB M®L,

MpaBoBble OCHOBAHWSI NPEAOCTABNEHMS MyHULMMNANbHOW YCNyri 3akpensieHbl B MPUIoXeHNK
Ne 2 K HacTosLLEeMY afIMAHUCTPATUBHOMY PErNTaMEHTY.

1.2. Kpyr 3asBuTenei.

MyHuUMNanbHasa ycnyra npefocTaB/sfeTcst COOCTBEHHMKY MOMELLEHWS B MHOFOKBapTMPHOM [10Me
WA YNOSTHOMOYEHHOMY UM NnLLY (fanee - 3asBUTENb).

1.3. Tpe60oBaHNs K NOPSAAKY MHPOPMUPOBAHMS O NPEAOCTABNEHNN MYHULMMALHOI YCIYTHA.

13.1 NHdopMaLms o Nopsake 1 YCNoBMSX MHPOPMUPOBaHUS NPeAOCTaBNEHUS MYHULMNANBLHON
YCNyrv NPefoCcTaBNseTcs:

creuuanmMcToM YnonHOMOYEHHOTO OpraHa Mpu HemocpeACTBEHHOM O6paLeHUN 3asBUTENS WK
ero npeacTaBUTENst B YMOSHOMOYEHHbI OpraH WM MOCPeACcTBOM TenetoHHOW CBS3W, B TOM MC/e
MyTeM pasMelleHnsl Ha OoguUManbHOM caliTe YNONHOMOYEHHOro opraHa B MHKOPMaLMOHHO-



TEJIEKOMMYHHUKALIMOHHOMN ceTn «HTepHeT» (nanee - opUIraNbHbIA CAalT YIIOJHOMOYEHHOTO OPTaHa);

nyTeM pa3MelleHus: B ¢enepajbHONH rocylapCTBEHHOW HMH(POPMALMOHHON cucTteMe «EnuHbIN
MOPTAaJ TOCYJAPCTBEHHBIX U MyHUIMINAIBHBIX YCIyT (GyHkuuid)» (nanee - EINTY);

MyTeM pa3MeEIleHHs] Ha PErHOHAJbHOM IMOpTalle TOCYJApCTBEHHBIX M MYHULUMAJbHBIX YCIYT
(manee - PIII'Y), B ciiy4ae eciid TaKOW MOPTaj CO3JaH UCTIOJHHUTEIbHBIM OPraHOM TOCYIapCTBEHHOMN
BiacTu cyorekToB Poccuiickoit @enepanny;

NyTeM pa3MeIlleHus] Ha MH(QOPMALMOHHOM CTEH/E B NMOMELIEHUH YIOJHOMOYEHHOIO OpraHa, B
UH(POPMALMOHHBIX MaTepHaiax (OpoIopsl, OyKIEThI, TUCTOBKH, TTAMSTKN),

nyTeM myOJIuKanuy HHPOPMALMOHHBIX MaTEPUAJIOB B CPEICTBAX MAacCOBOM MH(pOpMAIIHY;
MIOCPENCTBOM OTBETOB Ha MMCbMEHHBIE OOpaLIeHHUS,

coTpynHUKOM oTaena MO®ILI B cOOTBETCTBUM C MyHKTOM 6.3 HACTOALIErO agMHUHHCTPATUBHOIO
perJamenTa.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH COAEpkKaTb WH(POPMALMIO O HAUMEHOBAHHH OpraHa, B
KOTOPBII 0OpaTwics 3asiBUTENb, (HaMIINIO, UM, OTYeCTBO (TIOCIIEqHEe - PU HAIMYUHN) U JTOJDKHOCTD
CHEeLHAINCTa, TPHUHSABLIEr0 Tene(OHHbIH 3BOHOK. I[IpM HEBO3MOXKHOCTH MPUHSBIIETO 3BOHOK
CHEeLHUATNCTAa CAaMOCTOSITEIbHO OTBETHUTh HA IIOCTABJICHHbIE BOINPOCHI Tene(QOHHBI 3BOHOK
nepeagpecoBbIBaeTCs (IEPEBOANUTCS) Ha APYroe JODKHOCTHOE JINLO UM OOPaTHBLIEMYCs TPAKAAHUHY
cooOmaercss Homep TenedoHa, MO0 KOTOPOMY OH MOXKET IOJIyIUTh HEOOXOIUMY0 HHPOPMALHIO.

B cnygae moctymnieHust oT 3asgBuTeNs oOpalieHns B MUCbMEHHOH (3JIEKTPOHHOMN) popMe OTBET Ha
oOpaleHre HampaBisIeTCs] TAKXKE B MUCbMEHHOH (3JIeKTpOHHON) hopme He mo3nHee 30 KaJeHIapHBIX
OHEeW co nmHS peructpaumu obOpamenus. Ilpu HanmpaBieHHM OTBETa YKa3bIBAECTCS JOJDKHOCTH JIMILA,
MOJIUCABILIETO OTBET, a Takke (aMHIUs, HMs, OTYECTBO (IMOCIenHee - NPU HAIUYNH) U HOMEp
TeneoHa UCTIOTHUTEIIS.

1.3.2. CnpaBouHast nHQOpMAIUs O MECTOHAXOXKIEHHUH, Tpaduke padboThl, KOHTAKTHBIX TeJe(POHAX
YIIOJIHOMOYEHHOTO OpraHa, aapece 3JeKTPOHHON IOYTHI YIIOJHOMOYEHHOIO OpraHa pa3MelleHa Ha
ounmaIbHOM caiite yrnosHoMoueHHoro oprada, EINTY, PIITY.

CrpaBouynass mHpOpMaLUs O MECTOHAXOXAEHUH, rpaduke paboThl, KOHTAKTHBIX TesedoHax
M®II, anpece snekTponHOM noutel ML pasmemena Ha opunmansHom catite MPLI

2. CranaapT npeaocTaBjeHNsi MyHUIMNAJIbHOH yCJIyru

2.1. HaumeHOBaHNE MYHULMIIAJILHOMN YCIYTH.

HammveHnoBanue MYHHLII/IHaJIbHOfI YCIYIu - NEPECBOM KUJIOTO MOMEIICHHA B HEXKXKUIIOC MOMCIICHUEC
N HCXKWJIOIO IIOMEIICHUA B JKHJIOC TIOMCIICHUC.

2.2. HauMeHOBaHUE OpraHa, NpeAoCTaBIIAOLIEr0 MYHULUMNIAIBHYIO YCIYTY.
OpraH MecTHOTO CaMOyIIpaBJIEHUS.

M®I] y4yacTtByeT B MpenOCTABIEHUH MyHULIMNIATBHOMN YCIYTH B YacCTH:

- “THQOPMHUPOBAHMSI IO BOIPOCAM NPEAOCTABICHHST MYHULIUIIAIIBHON YCIIyTH;

- [puema 3asBJICHUA U AOKYMECHTOB, HGO6XOI[I/IMBIX AJie MPEeaOCTaBJICHUSA MYHPILIPIHaJIbHOfI



yCIIyry,
- BBIJAUU pe3yJibTaTa NMpefoCTaBIeHHs] MyHULIUIAIBHOMN yCIyTH.

B nmpenocraBieHnrn MyHHLMIIAIBHOW YCIYTH B paMKaxX MEXKBEJOMCTBEHHOTO MH()OPMALIOHHOTO
B3auMOJIeHCTBHsI y4yacTByeT PemepanpHas cinyk0a rocyJapCTBEHHOH perucTpaluy, Kajmacrpa H
kaprorpadun, DenepanpHas HajoOroBas ciuyx0a, CHENUATH3HMPOBAHHBIE TOCYAAPCTBEHHBIE U
MYHHULIMMAJIbHbIE OpPraHU3aLUy TEXHUUECKONH HHBEHTapU3aLHH.

3asBUTENb BIOpPaBE MOJATh 3asBJEHUE O mepeBoae nomerneHus depes M®PL] B cooTBeTcTBHM C
corjauieHueM O B3aumojeducTsun Mexay MOPL[ v  ynonHOMOYEHHBIM OpPraHoM, MOYTOBBIM
ornpasnenreM mwin ¢ nomoureto EIMTY, PIIIY mo ¢opme B coorBerctBuu ¢ Ilpunoxernem Ne 2 k
HACTOSILIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3anpermnaercs TpeOOBaTh OT 3asBUTEJNSI OCYIIECTBJICHUS NEHWCTBUIN, B TOM YHCJIE COTJIACOBAaHUH,
HGO6XOI[I/IMBIX AJid TMOJIy4YC€HUA MYHPILIPIHaJIbHOfI YCIYIU U CBA3AHHBIX C O6paH_IeHI/IeM B HHbBIC
roCcyaapCTBCHHbBIC OpraHbl, OpraHbl MECTHOrO CaMOYIIPABJCHUA, OpraHu3alviv, 3a HCKIIHOUYCHUCM
NOJy4Y€HHs YCIYyI, BKIOUCHHBIX B TMEPCUCHL YCIYI, KOTOPBIC ABJIANOTCA HGO6XO,[[I/IMBIMI/I u
00s13aTeNIbHBIMU IS IPEIOCTABICHHUS] MyHULIMIIATBHON YCIYTH.

2.3. Onucanue pe3yabpTaTa NpeAOCTaBIeHNs MyHULIMNIAIbHON YCIyTH.

PGSYJ'IbTaTOM npeaoCTaBJICHUA MYHI/ILIPIHaJIbHOfI YCIOYIu ABJIACTCA NPHUHATOC YIIOJIHOMOYCHHBIM
OpTraHOM PELICHUE O MEPEBOAC UJTHU 00 oTKkaze B NEPEBOAC KUJIOIO MOMEIICHUA B HCXKUIJIOC TIOMCIICHUEC
U HCXKHJIOIO IIOMEIICHUA B JKUJIOC IIOMECIICHUE.

®dopma yBemoMJIeHHs O TiepeBoie (OTKa3e B MEPEBOMAE) KUJIOrO (HEXKHWJIOTO) TMOMEIISHHUS B
HEeXXIIoe (CKUJIoe) TIOMEIIeHHe yTBep kaeHa nmocTaHosyienueM lpasutensctBa Poccutickoit @enepanuu
ot 10 aBrycra 2005 Ne 502 «O6 yTBepkaeHun GopMbl YBEIOMIIEHHSI O TIepeBoe (OTKa3e B MEPEBOE)
JKUJIOTO (HEXKHJIOTO) TIOMEIIeHHsI B Hexmnoe (ckmiioe) momernenuey (IIpunoskenne Ne 3 k HacTosieMy
aIMUHUCTPATHBHOMY PETJIAMEHTY).

PesynbraT npenocraBieHst MyHULIUNAIBHON YCIIYTH MOKET OBITh TOJTy4YEH:

- B YIOJIHOMOYCHHOM OpraHe MECTHOro CaMOyIlpaBJICHUSA Ha 6YMa}KHOM HOCHUTCIIE MPU JIMYHOM
obpareHnu;

- B M®I] Ha OymMaXHOM HOCHUTEJIE TP JMYHOM OOpaIleHuH,
- TIOYTOBBIM OTIPABJICHUEM,

- Ha EII'Y, PIII'Y, B TOM uwncie B QopMe B3JIEKTPOHHOTO HOKYMEHTA, NOAIMHCAHHOTO
3JIEKTPOHHOMN NMOAMMUCHIO.

2.4. Cpox mpenoCTaBJICHUs] MyHHIMITAJbHOW YCIYTH, B TOM YHCJIE C YY4€TOM HEOOXOAMMOCTH
oOpaleHus B OpraHu3aliy, y4acTBYIOIHE B MPEAOCTABICHHH MyHULIUITATbHOW YCIYTH.

YTOJTHOMOYEHHBIN OpraH NMPUHUMAET pPelleHHe O MepeBOAe WM 00 OTKa3e B MepeBOne JKHUIIOTO
MOMELIEHUS] B HEXUJIOE MOMEIICHUE U HEXKUJIOTO NMOMELIEHHUs B JKWJIOE MOMEIIEHUE HE MO30Hee YeM
yepe3 45 nHeW €O OHS TPEACTAaBICHMs B VKa3aHHBIH OpraH JOKYMEHTOB, OOSI3aHHOCTH IO
IPEICTABICHHUIO KOTOPBIX BO3JIOJKEHA HA 3asIBUTEIIS.

B cnyuae nonmaun noxkymeHtoB B MLl cpok mnpenocraBieHHs MYHHIMNANbHOW YCIyru
HCYUCIISIETCS CO HA NMOCTYIUIEHUS B YIIOJJHOMOYEHHBIN OpraH JOKyMeHTOB u3 MOLI.



B cayuae nogaun nokymeHToB uepe3 EIII'Y, PIII'Y cpok mpenocraBieHust UCUUCIISETCA CO JHSA
MOCTYIJIEHUsI B YIOJHOMOYEHHBIN OpraH AOKyMeHTOB. Hampasnenue npussateix Ha EIII'Y, PIIIY
3asBJICHUN U JOKYMEHTOB OCYLIECTBJISIETCS C UCIOJIB30BAHUEM €IUHOW CUCTEMbI MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aMMOACICTBUS U MOAKIIOUEHHON K HEH PErMOHAIBbHON CUCTEMBI MEKBEOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOICHCTBHSI.

IIpuocraHoBneHue NpeaoCTaBICHUs] MYHULMIIAIBHOM YCIYIM 3aKOHOAATENbCTBOM Poccuiickoin
Denepanuy He MPETyCMOTPEHO.

Cpox BbIIAYM JOKYMEHTOB, SIBJIOIIMUXCS PE3YJbTATOM MPEAOCTaBIEHUs MYHHUIMIAIBHON
yCIYTH, - HE TIO3JHEE YeM depe3 3 padouux AHS CO AHS MPHUHATHUS PELICHUS B COOTBETCTBUHU C ITyHKTOM
3.1.3 HacToAIEero aiIMMHUCTPATUBHOIO PEIJIAMEHTA.

2.5. HopmaTuBHbIE IPaBOBBIE AKTHI, PETYIUPYIOLINE TPENOCTABICHUE MyHULIUIAIbHON YCIIyTH.

IlepeueHb HOPMATHUBHBIX IMPABOBBIX AKTOB, PErYJIHPYIOIIUX MPEIOCTABICHHE MYHHULHUITAIbHON
yciyTH (C yKa3aHUeM UX PEKBH3UTOB U UCTOYHUKOB O(PHUIIMATLHOTO OMyOIMKOBAHMS), pa3MeEIIaeTCs Ha
odunHaIbHOM caliTe yrosHOMoueHHoro oprada, Ha EINTY, PIITY.

YTOTHOMOYEHHBIH OpraH o0ecreYnBaeT pa3sMEIIeHHEe U aKTYaJIU3alHi0 MePeuHsT HOPMATHBHBIX
MPABOBBIX AKTOB, PETYJIHUPYIOIMUX MPEIOCTABICHIEe MYHULIUNIAIBHONW YCIYTH, HA CBOEM O(HUIIHATBHOM
cauTe.

2.6. HcuepneiBaromiuii NepeYeHb MOKYMEHTOB, KOTOpPBIE 3asBUTENb MNOJDKEH MPEACTaBUTH
CaMOCTOSITEIbHO, W JOKYMEHTBI, KOTOpbI€ 3asABUTENb BIPaBE MPEICTaBUTh MO COOCTBEHHOMN
WHULMATUBE, TaK Kak OHM TNOJAJIEXAT IMPEACTABICHHIO B PAMKaX MEXKBEIOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aNMOACHCTBHSI.

2.6.1. HcuepnblBaloIuii mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX MJIsI TPENOCTaBJICHUS
MYHULIMTNIAJIBbHON YCIIyTH.

HCLIeprIBaI-OH_II/Iﬁ NEPECUCHb NJOKYMCHTOB, HGO6XOI[I/IMBIX AJie IPpeAOCTaBJICHUSA MYHPII_IPIHaJIbHOfI
YCIYTrH, KOTOPBIC 3aABUTECIIb MPEACTABIIACT CAMOCTOATEIIBHO B yr[OJ'IHOMO‘lGHHbeI OpraH:

1) 3asiBIeHUE O MTEePEeBOJIE IOMEIICHS,

2) mnpaBOYCTaHABIMBAIOIINE IOKYMEHTHI Ha IEPEBOAMMOE MOMeleHne (TIOUIMHHUKH WK
3aCBHJIETEIBCTBOBAHHBIE B HOTAPUAIBLHOM TOPSIKE KOTIHN),

3) maH NEepPeBOAMMOrO IOMEINEHHs C €ro TEeXHHYECKUM ONHCaHueM (B Clydae, eciu
NEPEBOAUMOE MOMEIIEHUE SIBIISIETCS XKIITBIM, TEXHUYECKHH MacIOPT TAKOTO MOMEIIEeHH ),

4) MOSTaKHBIN TUIAH I0Ma, B KOTOPOM HaXOJUTCSI IEPEBOANMOE ITOMELICHHE,

5) HOATOTOBJIEHHBIH W OGOPMIICHHBIH B YCTAHOBJICHHOM TMOPSAKE MPOEKT MEPEeyCTPOiCTBA U
(MM) TeperIaHMPOBKU TEPEBOJUMOrO TOMeEIleHHst (B Ccllydae, €Clii IMepeyCcTPorcTBO u  (Wim)
neperuiaHupoBKa TPeOYIOTCs A1l 00eCTIeYeHNsT UCTIOIb30BAHMUS TAKOTO TIOMEIEHHSI B KAUeCTBE YKHIIOTO
WUIA HEXKUJIOTO TIOMEIEHHS);

6) mpoTtokon obmero cobpaHust COOCTBEHHUKOB IOMEIIEHUH B MHOTOKBAPTUPHOM JIOME,
comep Kauil penreHne 00 X COrNIACUH Ha IEPEBOJ JKUJIOTO TIOMEIIEHHS B HEXKIIIOE TIOMEIIEHHE,

7) corjacue KaXAOro COOCTBEHHHMKA BCEX IMOMEINEHHUH, NPUMBIKAIOIINX K IEePEeBOIUMOMY
MOMELIEHUIO, HA IEPEBOJ JKUJIOTO MOMEIIEHUs B HEKMIIOE TIOMELICHHUE.



2.6.1.1 B cnyuae Hanpasaenus 3assaeHus nocpencrsom EINNY, PIII'Y, cBenenus U3 1OKyMeHTa,
YIOCTOBEPSIFOIIETO JIMYHOCTD 3asIBUTEJIS, TIPEACTaBUTENS (POPMUPYIOTCS TIPH TOATBEPKISHUN YI€THON
3anucu B EnuHO# cucremMe waeHTU(UKANMK W ayTeHTU(UKANWKM W3 COCTaBAa COOTBETCTBYIOLIHUX
JAHHBIX YKA3aHHOW YYETHOHN 3amuch W MOTYT OBITh THPOBEPEHBI MyTE€M HAMPABICHHUS 3ampoca ¢
HCTOJIb30BAHUEM CUCTEMbI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOEHCTBUS.

B cayuae, ecnu 3adBJ€HUE MONAETCS Yepe3 MPEACTABUTENS 3asABUTENS, TAKXKE MPEACTABISACTCS
JOKYMEHT, MOATBEPKAAIOLIUI MOJHOMOYHMS Ha OCYIIECTBJEHHE NEUCTBUM OT MMEHHU 3asBuUTeNs. B
KaueCTBE JOKYMEHTa, NOATBEP KAAIOLIEr0 MOJHOMOYHS Ha OCYLIECTBJICHUE NEUCTBUM OT HMEHU
3a8BUTEJISA, IPEACTABUTENb 3asIBUTEIS BIIPABE MPEICTABUTD:

- o(hopMIIEHHYIO B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoii denepannu TOBEPEHHOCTD
(mnst pu3HUECKUX JTULT),

- 0)OpMJICHHYIO B COOTBETCTBUH C 3aKOHONATENBbCTBOM Poccuiickoit denepannu 1OBEPEHHOCTD,
3aBEPEHHYIO MEYAThIO 3asBUTEINIA U MOANMUCAHHYIO PYKOBOJIUTENEM 3asBUTEJSI UM YIOJHOMOUYECHHBIM
STUM PYKOBOAMUTEJIEM JIULIOM (JIs1 FOPUAUYECKUX JIHI).

B cnydae, ecnu 3asdBJeHUE MOAAETCA 4epe3 MpeAcTaBUTENs 3asButTesss nocpeactsoM EIIY,
PIIT'Y, u noBepeHHOCTh MPEACTABUTENS 3asBUTENSI W3TOTOBJICHA B JJIEKTPOHHOUW Qopme, Takas
NOBEPEHHOCTh JIOJDKHA OBbITh TIONAMUCAHA JJIGKTPOHHOW MOAMHCHIO, TpeOOBaHUS K KOTOPOU
YCTaHABJIMBAIOTCSL 3aKOHOAATeNnbCTBOM Poccuiickoil ®enepaumy, peryJupyrOLlIUM OTHOLIEHUS B
00JIaCTH MCIIONIb30BAHUS JJIEKTPOHHBIX MTOAMUCEH.

YanocTtoBepeHHasi, COBEpPLUICHHAs WM BblAAHHAs HOTAPUYCOM JOBEPEHHOCTb MPEACTABUTENS
3asIBUTENSI B DJIGKTPOHHOU (popMe MOJKHA COOTBETCTBOBAaTh TpeOosaHusiM crtaTbu 44.2 OCHOB
3akoHomatenbcTBa Poccmiickoit @enepannu o Hotapuare ot 11 despans 1993 roma Ne 4462-1.

2.6.2. 3asBuUTeNb BIpPaBe HE MPEACTABIATh AOKYMEHTBI, MPEAYCMOTPEHHbIE B MOMMYHKTax 3, 4
nyHKkTa 2.6.1, a Takxke B Cily4ae, €CJIM MNPaBO HA MEPEBOAMMOE MOMEIIEHUE 3apPErucCTPUPOBAHO B
EnnHOM rocynapCTBEHHOM peecTpe HEABMKUMOCTH, NOKYMEHTBI, MPEIyCMOTPEHHbIE MOANYHKTOM 2
nyHkTa 2.6.1 HacTOsALEro aAMUHUCTPATUBHOTIO PErJIAMEHTA.

2.6.3. JlokyMeHTBI (MX KOIIUU WJIH CBEICHHSI, COJIepKAIUECS B HUX), YKa3aHHbIC B MOAIMYHKTAX 2,
3, 4 nynkra 2.6.1 HacTOAEro aAMUHUCTPATHBHOIO PErJIaMEeHTa 3alpalluBalOTCs YIOJIHOMOYEHHBIM
OpPraHoOM B TOCYAAPCTBEHHBIX OpraHax, OpraHaXx MECTHOIO CaMOYIPaBJEHUS U MOABEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYNPAaBJICHHs] OPTaHU3aLUsX, B PACIOPSKEHUN
KOTOPBIX HAaXOIATCs YKa3aHHbIE JOKYMEHTBI, €CJIH 3asiBUTEJIb HE NMPEICTABWIN YKA3aHHBIE JOKYMEHTBI
CaMOCTOSITENBHO.

B cootBerctBuu ¢ nyHkrom 3 crtateu 36 JKunmimHoro koaekca Pocculickot ®enepauuu
yMEHbIIIEHHE pa3Mepa oOIIero MMyIiecTsa B MHOTOKBAPTHPHOM JIOME BO3MOXKHO TOJIBKO C COTJIACHSI
BCEX COOCTBEHHHKOB IMOMEIICHUN B JAHHOM JIOME IMyTeM €r0 PEKOHCTPYKIUH.

B cootserctBum ¢ nmyHkTOM 2 ctathu 40 JKunumuoro konekca Pocculickonn denepauuu, ecau
PEKOHCTPYKIMSI, MEPEeyCTPONCTBO W (WJIM) TMEperyIaHUPOBKAa IIOMELICHHH HEBO3MOXKHBI 0e3
NPUCOEIUHEHUsT K HHUM dYacTh OOIIero HuMyIlecTBa B MHOIOKBAPTUPHOM JOME, Ha TakKue
PEKOHCTPYKIIHIO, MEPEeyCTPOHCTBO M (MIJIH) MEPEIUIaHUPOBKY MOMELIEHUH IOJDKHO OBITh TOJyYEHO
coriacue Bcex COOCTBEHHHKOB NIOMEIIEHUI B MHOTOKBAPTHPHOM JIOME.

YTOJTHOMOYEHHBIH OpraH, OCYIIECTBIISIOIINKA IMEPEeBOA NMOMEIEHUH, He BIpaBe TpeboBaTh OT
3asIBUTENST TMPENCTABJIEHUE APYTHMX IOKYMEHTOB KpPOME [OKYMEHTOB, HCTpPeOOBaHHE KOTOPBIX Y
3asBUTENs JOMYCKAaeTCsl B COOTBETCTBMM C MNYHKTOM 2.6.1 HacTosAmero agMUHUCTPATUBHOIO
perJamMenTa.

Ilo MCKBCAOMCTBCHHBIM 3arpocaM YIOJIHOMOYCHHOI'O OpraHa, yKa3aHHBIX B a63aue NnEPBOM
HACTOALICTO IMYHKTA, JOKYMCHTBI (I/IX KOTIMU HUJIN CBCACHUSA, COACPIKAIIUCCA B HI/IX) npeaoCTaBIAOTCA
rocyaapCTB€HHbIMU OpraHaMiH, OpraHaMu MECTHOrO CaMOyIpaBJICHUA W TOABCAOMCTBCHHBIMU
rocyaapCTB€HHbIM  OpraHaM WKW OpraHaM MECTHOro CaMOYIpaBJICHUA  OpPraHusalussMH, B



PACTIOPSDKEHUN KOTOPBIX HAXOISATCSA YKa3aHHBbIC JOKYMEHTHI, B CPOK HE MPEBBIIAIOINNA MATh pabounx
OHEH €O [OHA TMOCTYIUIEHHs MEXBEJOMCTBEHHOIO 3ampoca B OpraH WM  OpPraHU3aLHIo,
NPEAOCTABIIIOLINE JOKYMEHT M WH(POPMAIIHIO, €CIIH WHBbIE CPOKHU MOATOTOBKH U HAIIPABJICHHUS OTBETA
Ha MEXKBEJOMCTBEHHBIH 3allpoC HE YCTAaHOBJIEHBbI (heAepalibHBIMU 3aKOHAMH, IMPABOBBIMHU aKTAMHU
[IpasurenscrBa Poccuiickoii @enepanny U NPUHATHIMU B COOTBETCTBHH C (heAepaibHBIMU 3aKOHAMH
HOPMAaTHUBHBIMH MTPABOBBIMHU akTaMu cyObekToB Poccuiickoit @enepannu.

2.7. VcuepnibiBatomuii mepeueHb OCHOBAHUN U1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX
JUTs1 IPEIOCTABICHNs] MyHULMIIATIbHOMN YCIIyTH.

OTtkas B NpueMe NOKYMCHTOB, HeO6XO,[[I/IMbIX AJie OpEeAOCTABICHUA MYHPILIPIHaJIbHOfI YCIyTH,
3akoHOAaTenbCTBOM Poccniickon denepanuu He NIPEeayCMOTPEH.

2.8, HcuepnblBarOliUii NEpEeYEHb OCHOBAHMM [JIs1 INPUOCTAHOBJIEHUS MM OTKasa B
MPENOCTABJICHUY MyHULIUNIAJILHON YCIYTH.

IIpuocraHoBiaeHuEe NPEAOCTABICHNUST MYHULMIAIBHON YCIYIM 3aKOHOAATENbCTBOM Poccuiickoi
Denepany He MPETyCMOTPEHO.

Otxkas B NEPEBOAC KUJIOTO MOMEIICHNSA B HEXKWIOC MOMECIICHUEC WJIM HEXKUIIOTO MOMCEIICHHSA B
KUIJIOC IOMECIICHUE NONMYyCKACTCA B Cliydac, €CJIn:

1) 3asBUTENIEM HE NMPEACTABJICHbI JOKYMEHTBI, ONpeNeaeHHble MyHKTOM 2.6.1 HacTosAwmero
aJIMAHUCTPATHBHOTO PErJIaMeHTa, O0s3aHHOCTh MO MPENCTABJIEHUIO KOTOPBIX C Y4€TOM NyHKTa 2.6.3
HACTOSILIEr0 AMUHUCTPATUBHOTO PETJIAMEHTA BO3JIOXKEHA HA 3asIBUTEIIS,

2) MOCTYIUICHHsI B YIOJHOMOUYEHHBIH OpraH OTBETa OpraHa rOCyJapCTBEHHOW BJIACTH, OpraHa
MECTHOTO CaMOYIIPaBJIEHUs] TUOO MOIBEIOMCTBEHHON OpraHy rOCyJapCTBEHHOH BJIACTH WJIM OpraHy
MECTHOTO CaMOYIIPABJICHUS] OPTaHU3allMM Ha MEXKBEIOMCTBEHHBIH 3ampOC, CBHIAETEIbCTBYIOIIETO 00
OTCYTCTBUH AOKYMEHTa U (ujin) WHPOPMAILUH, HEOOXOMUMBIX ISl MEPEBOMAA KUJIOTO MOMEIIEHUS B
HEXKUJIOe TOMELICHUE MM HEXKUJIOTO MOMEIISHHS B XKHJIO€ NMOMEINEHHE B COOTBETCTBHH C IMYHKTOM
2.6.1 HacTOSILEro agMUHHCTPATUBHOIO pETJIAMEHTA, €CIH COOTBETCTBYIOINMNA JOKYMEHT HE ObLI
NPEACTaBJICH 3asiBUTENIEM 1O CcOOCTBeHHOHW wmHUIMaTtuBe. OTKa3 B NMEPEBOJE KIJIOrO MOMELICHUS B
HEXKUJIOe TOMEIIEHNE MM HEXIJIOTO TOMEIEHHs B XKIJIOE TOMEIIEHHE M0 YKA3aHHOMY OCHOBAHHIO
IOMyCKaeTcsi B ClOy4ae, €ClIM YIOJHOMOYEHHBII OpraH IOclie TMOJIyd4eHHs OTBeTa Ha
ME)KBEJOMCTBEHHBIH 3ampoC yBEOOMHJI 3asBUTENSI O TOJYYEHHH TAaKOrO OTBETA, IPEIIIOKHIT
3asIBUTENIO TPEICTaBUTh AOKYMEHT W (wiu) wHpopmanuio, HeoOXOauMbIe IS MEPEBOAA SKUJIOTO
NOMEIIEHNUST B HEXWJIOE TIIOMEIIEHHEe WM HEXWIOr0 TIOMELIEHHs B JKWIOE IOMELICHHE,
NPEAyCMOTPEHHbIE MMyHKTOM 2.6.1 HacTOSIEro aAMUHUCTPATHBHOTO PETJIAMEHTa, U HE TIOJYYNII TAaKHe
OOKYMEHT u (wiu) WH(QOpPMAIMIO B TeUEHWE MSATHAANATU pabouyux OHEH CO IHS HaIMpaBJICHUS
yYBEIOMJICHUS,

3) mpencraBieHHs TOKYMEHTOB, OMPENeIeHHBIX MyHKTOM 2.6.1 HacTOSIIero aqMHHUCTPATHBHOTO
periaMeHTa B HeHaJJIeXKaluluil Opras,

4) HecoOmromeHUE MPEOYCMOTPEHHBIX cTaThei 22 JKWIMIMHOro Kojxekca YyCIOBHH mepeBona
MOMELIEHUs], & UMEHHO:

a) ecau JOCTYN K MEepPeBOJMMOMY IMOMEIIEHHIO HEBO3MOXKEH 0e3 HCIOJIb30BAHHUS MMOMELIEHHI,
O6eCHeLII/IBaI'OH_II/IX AOCTYII K KWJIbIM MNOMCHICHUAM, WM OTCYTCTBYET TEXHHUYECKAA BO3MOXKXHOCTDH
000pya0BaTh TaKOW AOCTYM K JAaHHOMY MOMEIIEHUIO (TIPU TEPEBOIE JKUIOTO MOMENIEHHS B HEKUIIOE
MOMeEIIEHHE),

6) €CJIN MEPECBOANMOC TMOMEIICHUE ABJIACTCA YACTbIO KUJIOTO MOMCEIICHUSA 100 HCIIOJIB3YETCA



COOCTBEHHUKOM IAaHHOTO TMOMEINEHUs] WIM HHBIM TPAKIAHMHOM B KadeCTBE MECTa IOCTOSHHOTO
NPO’KUBaHUS (IIPH NMEPEBOJIE )KUJIOTO MOMEIEHHSI B HEXKUJIOE TIOMEIEHHE);

B) €CJIH MPaBO COOCTBEHHOCTH Ha MEPEBOAMMOE MOMENEeHHEe OOPEeMEHEHO MpaBaMu KaKUX-THOO
AL

r) eClOM TMOCje TMepeBoJa W3 KIJIOTO TOMEIICHHWS B HEXWIOE TOMEIISHHe WCKIIIoYeHa
BO3MOXKHOCTb JIOCTyNa C HCIIOJIb30BAHUEM IMOMEIIEeHUN, OOECHeunBAOIUX JOCTYM K JKHUJIBIM
TTOMEIIEeHUSIM,

1) eclii TpU TepeBOAe KBAPTHUPbI B MHOTOKBAPTHPHOM JOME B HEXKWIOE IMOMEIICHUe He
coOmoeHb! cleayrmue TpeOOBaHMS:

- KBapTHpa PaCIOJIO)KEHA HA MEPBOM 3TAYKE YKA3AHHOI'O A0OMaA,

- KBapTHUpPa pacCMOJIOXKEHA BBIIIE TMEPBOrO STaka YKA3aHHOTO JOMa, HO TOMEIIEHUS,
PaCIOJIOXKEHHbIE HETMOCPEACTBEHHO IO KBAapTHUPOW, MEPEBOAUMON B HEXKHUJIOE IOMEIIEHUE, HE
SIBJISTFOTCS JKUJIBIMU,

€) TaKKe He TOMyCKaeTCs:

- MEPEeBOJ JKUJIOTO MOMEUIEHUS B HAEMHOM JAOME COLMAIBHOIO HCIOJIB30BAHUS B HEXKMIIOE
MOMEILEHUE,

- MEPEeBOJ] JKUJIOTO MOMEILIEHUs] B HEXKWIOE MOMEIIEHUE B LESX OCYLIECTBJICHHS PEIUTHO3HON
NEsITeJIbHOCTH,

- IEPEBOJ HEXKUJIOTO MOMELICHHU B JKWJIOE NMOMEIIEHUE €CIU TAKOE NOMEINCHHE HE OTBEYAET
TpeOoBarmsM, ycraHoBiIeHHbIM [locTanoBnenuem Ilpasurensctea PD ot 28 suBapst 2006 r. Ne 47
«O0 yrBepxknennn [lonoxxeHns 0 MPU3HAHUN MTOMELIEHHSI )KHJIBIM MTOMEIIEHNEM, JKUJIOTO 110 MEIIeHHUS
HEMPUTOAHBIM sl IMPOXKUBAHMSA, MHOTOKBAPTUPHOIO AOMA aBAPUIHBIM U MOMJIEXKAIIUM CHOCY HIIU
PEKOHCTPYKLUH, CAAOBOr0 AOMA JKWJIBIM AOMOM H JKHJIOTO IOMa CaAOBBIM JOMOM» WJIH OTCYTCTBYET
BO3MOJKHOCTb 00€CIIEUUTh COOTBETCTBHE TAKOTO TIOMEIEHUS] YCTAHOBJIEHHBIM TPEOOBAHMSIM.

5) HECOOTBETCTBUSI TPOEKTAa MepeycTpoicTBA W (WJIM) MEPEIUIAHUPOBKU TIOMEINEHUs] B
MHOTOKBAPTHUPHOM J0Me TpeOOBaHUAM 3aKOHOAATENbCTBA.

HenosyueHne wunM HECBOEBPEMEHHOE MOJIy4Y€HHE NOKYMEHTOB, YKA3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPAaTUBHOIO PErVIAMEHTA M 3alpPOLICHHBIX B FOCYAAPCTBEHHBIX OPraHax, OPraHax MECTHOIO
CaMOYIPAaBJIEHUsT W MOJBENOMCTBEHHBIX TIOCYJAapPCTBEHHBIM OpraHaM MWW OpraHaM MeCTHOIO
CaMOYIIPABJICHUs] OPraHU3aLUsIX, B PAaCHOPSDKEHUM KOTOPBIX HAXOIATCA YKAa3aHHbIE NTOKYMEHTBI, HE
MOXET SIBJIATbCSI OCHOBAHUEM [IJIs1 OTKA3a B MEPEBOJE KUIOIO MOMEILIEHHs B HEXXUIIOE TOMELIEHUE WIN
HEXXUJIOTO MOMELIEHHUs B JKUJIOE TOMEIIEHUE.

2.9. TIlepeueHb ycayr, KOTOpbIe SIBJISAIOTCS HEOOXONUMBIMH U  OOS3aTENbHBIMU  JIJIsS
MPEIOCTABICHUST MYHHUIIUNAIBLHOW YCIYTH, B TOM YHCIE CBEACHHS O IOKYMEHTe (IOKyMEHTax),
BBIIABAEMOM (BBIIABAEMbIX) OPTraHU3ALUSAMH, YYaCTBYIOIIUMH B TMPEIOCTABICHUU MYHULIUINAJIbHOU
YCIIyTH.

Ycnyru, KOTOpble SBJISIOTCS HEOOXOMUMBIMH UM O0SI3aTeIbHBIMU  JJISI  TPEJOCTABJICHHUS
MYHULIMTNIAJIBbHON YCIYTH:

1) yciayra IO TOATOTOBKE TMpPOEKTa MepeycTpoiicTBa ©  (WIM) MeperyiaHuPOBKH
NEePEeBOAMMOrO MOMELIEHHUS (B Cllydae, €CiIU MepeyCTPONCTBO U (MIIN) IeperuIaHuPOBKa TPEOYIOTCS st
obecrieyeHNsT UCITOIb30BaHUA TAKOIO IIOMEHIICHHA B KaUECTBE KWJIOTO MJIK HEXKUJIOIO HOMeH_[eHI/Iﬂ);



2) oopMIIeHHE NTOKYMEHTa, YAOCTOBEPSIOIIEro mpaBa (IIOJTHOMOYMS) MPENCTABUTENS, B
cily4ae, eCiM 3a MPEIOCTaBICHHUEM YCIyTH 00palaeTcs MpeaCcTaBUTENb 3asBUTENS,

2.10. Ilopsanok, pasMep U OCHOBAHHUS B3UMaHUs TOCYJAPCTBEHHON MOLLIMHBI WM WHOW IJIATHI,
B3UMAaEeMOM 3a NPEeIOCTaBAECHUE MyHULIMNIAJIbHON YCIyTH.

[IpenocraBneHne MyHHLMIIATBHON YCIYTH OCYIIECTBIsieTC O€CIUIATHO, TOCYAapCTBEHHAsS
MOILJIMHA HE YIJIAYUBACTCA.

2.11. Ilopsaok, pa3Mep M OCHOBaHMsS B3MMAaHHUsS IJIAThl 3a NMPEAOCTABJIEHHE YCIYr, KOTOPbBIC
SIBJISIFOTCSI HEOOXOIUMBIMH M 00S13aTeIbHBIMU JIJIs1 TPEIOCTABICHUS MyHUIIUITAJIbHOW YCIIYTH, BKITIOYAst
HH(POPMALIUIO O METOAMKE pacyeTa pasMepa TaKOH IIaThlL

Ilopsnok, pasMep 1 OCHOBaHUS B3UMAHUS IIATHI 32 IPENOCTABICHNUE YCIIYT, YKa3aHHBIX B ITYHKTE
2.9 HACTOSILIETO aAMUHUCTPATUBHOTO periaMeHra, onpenensercs OpraHHU3aLUsIMU,
MPENOCTABJISIOIIUMH JAHHBIE YCIYTH.

2.12. MaxkcuManbpHBI CPOK OXKHJAHUsA B OYepeau INpU MOoJade 3ampoca O MPenoCTaBIECHUU
rOCyJapCTBEHHOM WM MYyHULUIAJIBHON YCIYTM WU IPHU IOJYYEHHHM pe3yJbTaTa MpPEeIOCTaBICHUS
rOCy1apCTBEHHON WM MyHULIUNIAIBHOHN YCIyTH.

MakcuManpHBII CPOK OXKHJAHUA B OdYepeaud MNPH MOjJa4ve 3asBICHHUs O IPEeNOCTaBIECHUU
MYHHULUNAIBHON YCIYyTU U NPU MOJYYEHUH Pe3yJIbTaTa NaHHOW MYHULIMINAJIBHOW YCIYIHd HE AOJDKEH
MpeBbIIATh 15 MUHYT.

2.13. Cpok u MOPSAOK PErUCTPaLU 3ampoca 3asgBUTENS] O MPEJOCTABICHUH TOCYIapCTBEHHOM
WU MYHHUITUTIATBHOM YCIIyTH.

3asiBieHUE O TMPEAOCTABJICHUH MYHULUIMAJbHON YCIyTU, MPEACTABJICHHOE 3asBUTEJIEM JIMYHO
a0 ero MpeacTaBUTEIEM, PErUCTPUPYETCs YIIOJTHOMOYEHHBIM OPTaHOM B TedueHue 1 pabouero IHS ¢
JaThl OCTYTUICHUS TAKOTO 3asIBJICHUSI.

3asiBIieHHE O MPENOCTaBJICHUN MYHHLMIIAIBHON yCIYTH, MPEACTaBIEHHOE 3asBUTENEM JIHOO €ro
npexncrasutenem yepes MOPLI, perucrpupyercss ynoJHOMOYEHHBIM OPraHOM B I€Hb MOCTYIUIEHUS OT
MO®IT.

3asBreHne, mnocTynuBIIee B 3JeKTpoHHOH ¢opme Ha EIIIY, PIIIY peructpupyercs
YIOJHOMOYEHHBIM OPraHOM B JE€Hb €ro IOCTYIUICHHs B CIlydae OTCYTCTBHS aBTOMAaTHYECKOH
peructpauuu 3anpocos Ha EIII'Y, PIII'Y.

3asiBeHNe, MOCTyNUBIIee B Hepabodee BpeMs, PerUCTPUPYETCS YIOJTHOMOYEHHBIM OPraHOM B
MIEPBBINA PadOUUii A€HD, CISIYIOMUN 32 THEM €T0 MOJTYUEHUS.

2.14. TpebGoBanus K TMOMELIEHUSIM, B KOTOPBIX IIPENOCTABISIOTCS TOCYJApCTBEHHBIE U
MYHULIMMAJbHbIE YCIAYTH, K 3aJy OKHUIAHUsS, MecTaM Ui 3alOjHEHUs 3alpOCOB O MPEeNOCTaBIEHUU
rOCYAapCTBEHHON WJIM MyHULMNAIBHOW YyCIyrd, HMHGOPMAIMOHHBIM CTeHIaM C obOpasuamu Hx
3aIIOJIHEHUS U MepPEeYHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS KAKAOH rocyaapCTBEHHON
WA MyHHULHNAJIBHON YCIYTH, B TOM YHCJIE€ K OOECIIEYEHNUIO NOCTYIMHOCTH Ul MHBAJIUAOB YKA3aHHBIX
O0OBEKTOB B COOTBETCTBUU C 3aKOHOIATENbCTBOM Poccuiickoit @eneparui O COLMANBHON 3aINUTe
WHBAJINIOB.

2.14.1. Tlomewmenust ynoJHOMOYEHHOIO OpraHa s NPeIOCTaBJICHHs MYHHLMIAJIBHOW YCIyru
pa3MeInaroTCsl Ha IEePBOM 3TaXke 3/aHus, OOOPYAOBAHHOTO OTHENBHBIM BXOAOM, JMOO B OTAENBHO
CTOSIIEM 34aHUM Uil CBOOOAHOTO joctyma 3asBureneil. IlepenBmkeHne nNO NOMEIEHHAM
YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX NMPOBOAUTCS NPUEM 3asBJICHHUS U JOKYMEHTOB, HE NOJIKHO



CO31aBaThb 3anynHeHHﬁ AJig JIUL € OTPaHUYCHHBIMU BO3MOXKHOCTAMU 3A0POBbS.

HpI/I PaCnoJIOKEHUN NMOMEIICHUA YIIOJJHOMOYCHHOI'O OpraHa Ha BEPXHEM OTAXKE CICHHUAJINUCTHI
YIOOJJHOMOYCHHOI'0 OpraHa 00s13aHbBI OCYLIECTBJIATEL MIPUEM 3asBUTEJICHl Ha NEPBOM 3TAXKE, €CJIU IO
COCTOSHUIO 3J0POBBA 3aAABUTC]Ib HE MOKET INOAHATHCS 1O JICCTHULIEC.

Ha Teppurtopun, npuneratouieii K 34aHUI0 YIIOJHOMOYEHHOIO OpraHa, OpraHu3yKTCs MecTa ISl
MapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIE MECTa JJIsl IAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB
uHBaIMAOB (He MeHee 10 MPOLIEHTOB MECT, HO HE MEHee OJHOTO MeCTa), AOCTYN 3asBUTENEH K
NAPKOBOYHBIM MECTaM SIBJIIETCS] OECTUIATHBIM.

ITomemieHne  yHONHOMOYEHHOTO — OpraHa Uil IIpueMa  3asBUTeNeil  obopyayercs
UHPOPMALIMOHHBIMHE CTE€HAAMH, Ha KOTOPBIX pa3Mmemaercs Qopma 3asBieHHs C o0pasLoMm ee
3aIlOJIHCHUA U IEPEYCHDb TOKYMECHTOB, HeO6XOI[I/IMbIX AJI IPEAOCTABICHUA MYHI/IL[HHaJIbHOfI YCIIyTH.

HOMGH.IGHI/UI, B KOTOPBIX OCYHICCTBJIAKOTCHA I[efICTBPIﬂ no mnpeaoCTaBJICHUIO MYHPILIPIHaJIbHOfI
yCIIyTH, 00eCeYnBAIOTCS KOMITBIOTEPAMHU, CPEACTBAMH CBSI3H, BKIIIOUAsl JOCTYH K MH(YOPMAIMIOHHO -
TeHeKOMMYHPIKaLII/IOHHOfI CeTU ((HHTepHeT», Opl’TGXHHKOfI, KaHOCIIAPCKUMU  TPUHAIJICKHOCTAMMU,
UH(POPMALMOHHBIME M CIIPABOYHBIMH MaTepHaIaMH, HarsiHOW HHQOPMALEH, CTYIbsIMHA U CTOJIAMH,
CpeACTBAMU NOKAPOTYLICHUS U OMOBCIICHUA O BO3BHUKHOBCHUHA LIp63BbILIaI\/'IHOI\/'I CUTyalluH, JOCTYIIOM K
peFHOHaHbHOﬁ CHUCTEMCE MEXKBECAOMCTBCHHOI'O SJICKTPOHHOIO B?;aI/IMO,[[GI\/'ICTBI/UIj a TaKXKe
O6eCHeLII/IBaeTC$I AOCTYIMHOCTb [JiId HMHBAJIHUAOB K YKa3aHHbIM TIIOMCIICHUAM B COOTBCTCTBUU C
3aKO0HOAaTeNnbCTBOM Poccutickoit @enepaiiny 0 COLMAIbHOMN 3aIIUTE UHBAIUIOB.

3aj OXHUOAHUSA, MECTa IS 3aII0JIHEHUs 3aIIPOCOB U IIpHeMa 3asBUTeNIed 00OPYIYIOTCS CTYJIBSIMY,
U (MM KPEeCeNbHBIMH CEKLIMSIMH, U (MJIN) CKAMbSIMH.

HNHpopMaimoHHbIe MaTepHabl, MPeAHA3HAYSHHbIC 111 HHPOPMHUPOBAHHUS 3asIBUTEIIEH O MOPSIKE
NPEAOCTABICHUS] MYHHLIMIAJIbHOW  yCIAyrH, pasMemmaroTcss Ha HHOOPMAILMOHHBIX  CTEHAX,
PACIIONIOJKEHHBIX B MECTaX, 00ECIEUNBAIOIINX JOCTYI K HUM 3asBUTENEH.

HNudopmarnmonHbie MaTepuabl, IpeaHa3HAYeHHbIE ISl MHPOPMHUPOBAHMSI 3asIBUTEJICH O TIOPSIAKE
MPEIOCTABICHNUS ~MYHHUIMIAJIBHOW  YCIYTH, pPa3sMEMmArOTCss Ha WHQOPMALMOHHBIX  CTEHJAX,
PACTOJIOKEHHBIX B MeECTax, OOeCMeYMBAIOIMUX AOCTYN K HHUM 3asBUTENCH, U OOHOBISIFOTCS TNPU
W3MEHEHUU 3aKOHOJATENbCTBA, PEryJUPYIOIIEro MNPEeAOCTaBACHUE MYHULUNAJIbHON YCIYrd, H
CIIPABOYHBIX CBEICHUI.

HHpopMaIimoHHbIE CTEH/IbI OJDKHBI PACTIONAraThCsi B MECTE, TOCTYITHOM /ISl POCMOTpa (B TOM
Yrciie MPH OOJIBIIOM KOJHYECTBE TIOCETUTENEH).

2.14.2. Ina obecnieueHust JOCTYITHOCTH TOJIYYEHUSI MyHHULMITAIbHON YCIYTH MaJOMOOMIBHBIMU
IpyNIaMH HACEJNIECHUs 3JaHNUS U COOPYKEHHs], B KOTOPBIX OKa3bIBAETCS yCIIyra, 000pyAyIOTCS COTIACHO
HopMaTuBHBIM TpedoBarmsaM «CII 59.13330.2016. Csox mpasmi. J{oCTYyITHOCTD 3MaHUIN U COOPYKEHHUN
11 MAJIOMOOMITBHBIX TPYIIN HaceneHus. AkryanusuposanHas pepakuus CHull 35-01-2001».

B kabunere mo mpueMy MaJOMOOWJIBHBIX TPYII HACENEHHs HUMEETCS MEIMIIMHCKAs anTevka,
nuTheBass Bofa. [Ipm HEOOXOOMMOCTH COTPYIHUK YIIOJHOMOUYEHHOTO OpraHa, OCYIIECTBJISIOLIHIA
IIPUEM, MOKET BbI3BATh KAPETy HEOTJIOKHON CKOPOU MOMOIIU.

IIpn oOpameHun rpaxnaHuHa € HAPYIICHUSMH (QYHKUUH ONOPHO-ABUTATEIBHOTO ammapara
paOOTHUKH YITOJIHOMOYEHHOTO OpPTaHa MPEeANPUHUMAIOT CIECAYIOIIHE eHCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPb U MOMOTAIOT I'PaXKAAHUHY OECHPersiTCTBEHHO MOCETUTh 3MIaHUe
YIOJTHOMOYEHHOT'O OPraHa, a TAakXkKe 3apaHee MpeaynpekIaroT O CYIIEeCTBYOMUX Oapbepax B 3MaHHH,



- BBIICHAIOT LECJIb BU3UTA IPpa’kKAaHUHA U COIMMPOBOXKAANOT €0 B KaOHMHET 110 MPpUEMY 3asiBJICHUA,
NMOMOTrarOT rpaxiaHuHy CE€CTb Ha CTYJl WK pacnojlarakdoT KpPeECJO-KOJIFACKY Yy CTOJla HAIpOTHUB
cCrieuaJIncTa, OCYIECCTBIAOIICTO MPUEM,

- COTPYIHHUK YMOJHOMOYEHHOTO OpPraHa, OCYIIECTBIJISIIOLIUI TPHUeM, MPUHUMAET rpakAaHuHA BHE
ouepeny, KOHCYJIbTHUPYET, OCYIIECTBJSIET TpPHEeM 3asBIEHUS C HEOOXOAMMBIMU JOKYMEHTAMHU,
OKa3bIBAET TIOMOIIb B 3aMOTHEHUU OJIAHKOB, KOTIHPYET JOKYMEHTBI,

- IO OKOHYAaHHU MPCAOCTaBJICHUA MYHPILIPIHaJIbHOfI YCIYyIru COTPYAHUK YIIOJIHOMOYCHHOIO
OpraHa, OCYLIECTBISIFOINUN TNpPHUEM, MOMOTaeT TPaKAAaHWHY IMOKUHYTh KaOWHET, OTKPBIBAET IBEPH,
COMPOBOXKAACT TIpakAaHWHA OO0 BbIXOAAd U3 30aHUA W TIOMOTracT IOKUHYTb 3JaHUC, MEPCHACT
rpaKJaHWHA COMPOBOXKIAOLIEMY JIMIYy HJIM MO €r0 JKEJIAHUIO BBI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAET
COAEHCTBUE MPU €ro NOCaaKe.

IIpn oOpamennn rpakgaH C HEOOCTATKAMH 3pEHHUs] PaOOTHUKH YMOJHOMOYEHHOIO OpraHa
MPEANPUHUMAKOT CIEAYIOLNE NEHCTBUS:

- COTPYAHHUK YIIOJHOMOYEHHOIO OpraHa, OCyIIEeCTBIISIOINUNA IPUEeM, TPUHUMAET IPAKIAHUHA BHE
oduepenu, IOMOraeT COPHEHTHPOBATLCS, CECTb Ha CTYJ, KOHCYJIBTHPYET, BCIYX IIPOYHUTHIBAET
AOKYMEHTBI U AaJI€C I10 HGO6XOI[I/IMOCTI/I MNPOU3BOAUT HUX BbIAAYY. HpI/I O6H_I6HI/II/I C rpa’*kxaiaHUHOM C
HEeJOCTaTKaMU 3pEeHus HeoOXOAMMO OOIaTbCs HENOCPEACTBEHHO C HHUM CaMHUM, a HE C
COMPOBOXKIAIOIIUM €ro JIMIOM, B 0Oecefe TMOib30BaThbC OOBIYHOW pPasrOBOPHOHM JIEKCUKOH, B
MOMEIIEHNUHN HE CJIEAYET OTXOIUTh OT HEro 0e3 mpeaymnpekaeHus,

- COTPYIHUK yIOJHOMOYEHHOTO OpPTraHa OKa3bIBAET IMOMOIIb B 3aMOJIHEHHU OJIAHKOB, KOMHUPYET
HEOOXOMMBbIE HOKYMEHTBHI. J{JIs1 moAnucaHus 3asBJIEHHS MOJBOAUT JIUCT K aBTOPYYKE T'PaKIaHMHA,
MIOMOTAeT COPUEHTHPOBATHCS U moamucaTh OnaHk. Ilpu HEoOXOAMMOCTH BBINAOTCS MAMSTKH IS
cnabOBUISIINX C KPYITHBIM MPUPTOM;

- MO OKOHYaHUHU TPENOCTABIEHUS] MyHHULMMNAIBHON YCIyrd COTPYAHUK YIOJHOMOYEHHOIO
OpraHa, OCYIIECTBJIIIOIIUN MPHEM, MOMOTraeT TI'PaKAAHWHY BCTaTb CO CTyJA, BBINTH M3 KaOWHeTa,
OTKPBIBAET JIBEPH, COMPOBOKAAET IpakJaHNHA K BbIXOAY U3 3/aHUsA, U IPOBOXKAET Ha yJULlY, 3apaHee
npeaynpeanB TOCETHTENs] O CYLIECTBYIOIIUX Oapbepax B 30aHUM, MEpPeJaeT TpaKIaHUHA
CONPOBOXKAAOLIEMY JIMLY WIH IO XKEJIAHUIO IPAaXXIaHNHA BbI3bIBAET aBTOTPAHCIIOPT.

IIpn ofpamennn rpaxkpaHnHa ¢ AedekramMu ciyxa paOOTHUKM YIOJHOMOYEHHOTO OpraHa
NPEANPUHIMAIOT CIEAYIOIIHNE AeHCTBHS:

- COTPYOHHUK YTOJHOMOYEHHOrO OpraHa, OCYUISCTBISIIOIIMNA MPUEM TPAKIAH C HapyIIeHUEM
ciyxa, oOpalrnaercsi HEMOCPEACTBEHHO K HEMY, CIPAIIMBAET O LENH BU3UTA U OAaeT KOHCYJIBTAIHIO
pa3sMEpeHHBIM, CIOKOWHBIM TEMIIOM PEYH, MPH 3TOM CMOTPUT B JIMIO MOCETUTENS, TOBOPHUT SICHO,
CJIOBa JIOTIOJIHSIET TIOHATHBIMH JK€CTAMH, BO3MOXHO OOINeHHe B mHChbMeHHOH (opme nubdo dyepes
MEPEeBOTYHKA JKECTOBOTO SI3bIKA (CYPIONEPEBOIUHKA);

- COTPYOHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBJSIOLIUN IpHEM, OKa3blBa€T IOMOIIb U
COJeIiCTBHE B 3aTIOJTHEHUH OJIAHKOB 3asIBJICHUI, KOMHPYET HEOOXOIUMBIE TOKYMEHTHI.

2.14.3. TpeboBanus k KOMGOPTHOCTH M JOCTYITHOCTH NMPEAOCTABICHHUS TOCYIaPCTBEHHON YCIyTH
B M®II ycranaBnuBaroTcss noctaHosieHneMm llpasutenbcrBa Poccuiickoit ®@enepauuu ot 22.12.2012
Ne 1376 «O6 yrBepxknenun [IpaBus opraHu3auvy AEATEIHHOCTH MHOTO(PYHKIMOHAJIBHBIX LIEHTPOB
MPENOCTABJICHHs TOCYAAPCTBEHHBIX U MyHULIUNIAIBHBIX YCIYD).

2.15. Iloka3aTenu AOCTYIMHOCTH U Kaue€CTBA MyHULIUNIAIbHON YCIYTH.

KonnuecTBo B3aMMONENHCTBUM 3asBUTENA C COTPYAHUKOM YIOJHOMOYEHHOIO OpraHa IpH



MPENOCTABICHUY MyHULIUNIAJIbHON YCIYTH - 2.

IIponoMmKNUTENPHOCTE B3aUMOACUCTBUN 3asBUTENS C COTPYAHUKOM YIOJHOMOYEHHOIO IpU
NPEIOCTaBICHUH MyHULIUTIAIbHON YCIIyTH - He Oonee 15 MUHYT.

Bo3mokHOCTH MOJIYUC€HUA I/IH(I)OpMaLII/II/I 0 XO04€ nMpeaoCTaBJICHUA MYHPII_IPIHaJIbHOfI yCiayru, B TOM
qucje ¢ UCroJb30BaHUEM I/IH(I)OpMaLII/IOHHO - TCJICKOMMYHUKAIIUOHHBIX TEXHOJIOTHH.

2.15.1. MHbIMH mOKa3aTeNsIMHM KauyeCTBa M JOOCTYHHOCTHU MPEAOCTABJICHHS MYHHLMMAJIBLHON
VYCIIYTH SIBJIAFOTCA

PacCnoJIOKEHHOCTD HOMeH.IeHI/Iﬁ YIOOJTHOMOYECHHOTO opraHa, NpEeaAHa3HAYCHHBIX JJIA
npeaoCTaBJICHUA MYHI/II_IPIHaJIbHOfI YCJIyru, B 30HC€ JOCTYIIHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpajisiam,

cTerneHb UHGOPMUPOBAHHOCTU 3asIBUTENS] O MOPSIKE MPENOCTABICHUS MYHHUIMITAJIbHON YCIyTH
(moctynHoCTh MHGOPMALMM O MYHHUIMITAJBHON YCIyre, BO3MOXKHOCTh BbIOOpa criocoda MOJydeHus
uHpopManun),

BO3MOJKHOCTB BBIOOpA 3asiBUTENIEM (HOpPM OOpaleHHs 32 MOJyYeHUEM MyHHLIUIIAIbHOH YCIyTH;

AOCTYIMHOCTD O6paH.IeHI/I$I 3a MpEeAOCTaBJICHUEM MYHHLIHHaJIbHOfI yCayru, B TOM YUCJIEC AJid JIUI C
OTPaHUYCHHBIMU BO3MOKHOCTAMU 30O0POBbBA,

CBOGBpeMeHHOCTb HpeI[OCTaBJ'IeHI/Iﬂ MYHHL[HHaJIbHOfI YCJ'IYFI/I B COOTBCTCTBHUU CO CTaHI[apTOM ce
NpeI0CTaBIIEHUS,

COOMOIeHNEe CPOKOB TPEAOCTABICHHUS MYHHULHUIAIBHOW YCIYTH W CPOKOB  BBITIOJIHEHHS
aAMUHUCTPATUBHBIX NPOLEAYP NPU NPEAOCTABICHUN MyHULUNIAIBHON YCIIYTH,

BO3MOXHOCTD MTOJYYCHUA I/IH(I)OpMaLII/II/I 0 XO0A€ NpeaAOCTaBJICHUA MYHPIL[PIHaJIbHOfI YCIIYyTH,

OTCYTCTBHE OOOCHOBAHHBIX XaJOO CO CTOPOHBI 3asBUTENSI IO PE3YJIbTaTaM IPENOCTaBJICHUS
MYHULUNAIBHON YCIYTH,

OTKPBITBIA AOCTYN Ui 3asBHUTENEeH K HHPOpPMALMM O MOPSAAKE M CPOKaX MpPEIOCTaBICHUS
MYHHULUIAIBHON YCIYTH, TOpsiake oOKajloBaHus NercTBUi (Oe3neHCTBHs) YIIOJHOMOYEHHOTO OpTaHa,
PYKOBOAMTEIS YIIOJHOMOUYEHHOTO OpraHa MO0 CHeLUANCTa YIIOTHOMOUYEHHOTO OPTaHa;

HaJIMYUEe HEOOXOMUMOTO U JOCTATOYHOTO KOJIMYECTBA CIECHHAUCTOB YIIOJHOMOYEHHOTO OpraHa,
a TaKke TMOMEIIEHUN YIMOJHOMOYEHHOTO OpPraHa, B KOTOPBIX OCYLIECTBJISIETCS MPHUEM 3asBJICHUN U
JOKYMEHTOB OT 3asiBUTEJICH.

2.15.2. YNOJTHOMOYEHHBIM OpPraHoM OOeCleYrBaeTCsl CO3MaHWe WHBAIMIAM U HHBIM
MaJIOMOOUJTBHBIM TPYIIaM HACENEeHUsS CIeNYIOIINX YCIOBUH TOCTYMHOCTH MYHULIUMAIBHOW YCIYTH B
COOTBETCTBUU C TPeOOBAHUSMH, YCTAHOBJICHHBIMU 3aKOHONATEIBHBIMA W WHBIMH HOPMATHBHBIMH
MPaBOBBIMHU AKTAMHU:

OKa3aHHe HMHBAJIUAAM IOMOINH, HEOOXOIUMOW Ul TMOJyYeHHUs B JOCTYMHON ansi HuUX Qopme
uHpOpPMALUK O MPaBUJIAX MPEJOCTABICHUS MYyHULHIAIBHOH yCIyrd, B TOM 4mcie o0 odopmieHnn
HEOOXOIUMBIX JISl TOJYYEHHs] MYHUIUNAIBbHOW YCIYTH JOKYMEHTOB, O COBEPIIEHHMH HMH IPYTHX
HEOOXOIUMBIX JUIS TTOJIYYE€HUSI MyHHUIUITAIbHOHN YCIIyTH NEHCTBHIA,

npeaoCTaBJICHUC MYHHHHHaHbHOﬁ YCJIYyIru HWHBAIUAaM 1O CIyxy, IpU HGO6XO,[[I/IMOCTI/I, C
HUCIOJIb30BAHUEM PYCCKOI'0 KECTOBOI'O sA3bIKa, BKJIKOYAA obecrieueHue AOIyCKa B TOMCHICHUEC



CypIOTIepeBOUHKA, TH(PIOCYPAONIEPEBOTIHKA;

OKa3aHHe TIOMOIIM WHBAJMIAM B MPEONOJICHHH OapbepoB, MEIIAIOLINX  OJYYSHUIO
MYHHULMINAIBHON YCIYrH HapaBHE C APYTUMHU JIULIAMH.

2.153. Ilpm npenocraBieHUM MYyHULUINAJIBHON VYCIYIH B3aMMOJEHCTBUE 3asiBUTENS  CO
CIELUAIICTOM YIIOJHOMOYEHHOTO OPraHa OCYIIECTBIIAETCS MPU JINYHOM OOpAIeHIN 3asIBUTES:

IS IOJTy4eHUsT HHPOPMALIMH 110 BOIIPOCAM MPEIOCTaBICHUS] MyHHLIUIIATBHOHN YCIYTH;
IUTs1 TIOJ1a4 U 3as1BJICHUS] U TOKYMEHTOB;

111 IOJTy4eHUsT HHPOPMALIMK O XOJ1e TIPEAOCTABICHNUSI MyHULIUTIAIbHON YCIIyTH;

JUTs1 TIOJIyY€HHUsI Pe3YyJIbTaTa MPeNOCTaBICHNs MyHULIUTAJIBHON YCIIYTH.

IIponomKUTENPHOCTE B3aUMOACHCTBUSA 3asBUTENs CO CINELUAIUCTOM YIOJHOMOYEHHOTO OpraHa
HE MOXXET MPEeBbINATh 15 MUHYT.

2.15.4. IlpenocraBneHune MyHULUNAIBHOW ycayru B MOIL[ BO3MOXHO ©pU HaIW4YUU
3aKJIFOUYEHHOIO COIVIAIIEHUs O B3aUMOJEHCTBUM MEXKAY YIIOJHOMOYEHHBIM OpraHom u M®I1,

YnomHOMOUYEHHBI OpraH oOecrneynBaeT WH(POPMHPOBAHUE 3asBUTENEH O BO3MOXKHOCTH
MOJIyYeHUs] MyHHIUMAJIbHON ycyru Ha 0aze MO®II B cnydae moma4u 3asBieHUST O MPEAOCTABICHUH
MyHULUNAABHON ycayru B MOIL] HenocpencTBeHHOE NPEAOCTABICHHE MYHHLMMNAIBHOW YCIyIH
OCYLIECTBJISIETCS] YIIOJJHOMOYEHHBIM OPraHOM.

2.16. Huple T1peGoBaHWs, B TOM 4YHCIE VUYUTBHIBAOLINE OCOOEHHOCTH MPENOCTABJICHUS
MYHULUNAIBHOW VCIYTH TO SKCTEPPUTOPHAIBHOMY MNPUHLOMIY M OCOOEHHOCTH MPENOCTaBJICHUS
MYHULUTIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopMe.

2.16.1. 3asBuTENb NPEAOCTABIAET JOKYMEHTHI B OpraH, OCYLIECTBIISIOLINI epeBOl TOMELIeHMS,
MO MECTy HaXOKIEHUS TEePEeBOANMOrO TIOMEIICHHsSI HEMOCPEACTBEHHO Jnbo uepes MOPI[ B
COOTBETCTBUU C 3AKJIIOYEHHBIM HMMHU B ycTaHOBJIEHHOM IlpaBurenbctBoM Poccuiickoit denepauuu
MOPSIAKE COTJIAIICHUEM O B3aUMOACHCTBUN.

2.16.2. 3asBuTens BIpaBe OOPaTUTHCS 3a MPEAOCTABIEHHEM MYHHLUIMAIBHOW YCIYTH U MOJAATh
JOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.6.1 HACTOAIIEr0 aAMUHUCTPATUBHOIO PErNIAMEHTA B 3JIEKTPOHHOMU
dopme uepes EINIY, PIIIY ¢ wucnoigp3oBaHWEM 3JEKTPOHHBIX JOKYMEHTOB, TMOIMHACAHHBIX
3JIEKTPOHHON MOJIMHUCHIO B COOTBETCTBHU ¢ TpeboBanmsiMu PenepanbHoro 3akoHa ot 06.04.2011 Ne 63-
D3 «O0 31eKTPOHHOM MOAITHCH.

YnomHOMOUYEHHBIH oOpraH oOecrneynBaeT WHPOPMHPOBAHUE 3asBUTENEH O BO3MOXKHOCTH
MOJIy4eHUs] MyHULMINIaIbHOU yeyru duepes EINNY, PIITY.

Obpamennie 3a ycnyroit uwepes EIITY, PIII'Y ocymecTBiasieTcss MyTeM 3amOJIHEHUS
UHTEPAKTHBHONH (hopMbl 3asBiieHUs ((POPMHUPOBAHMS 3ampoca O MPENOCTABICHWH MYHHIHMITAIbHON
YCIIyTH, COAEPKaHHE KOTOPOTO COOTBETCTBYeT TpeOoBaHUsIM (DOPMBI 3asBJICHUS, YCTAHOBJICHHOMN
HACTOSIIIUM aIMUHUCTPATUBHBIM PErIaMEHTOM) (Zlaiee - 3ampoc).

OObpawmenne 3asBUTENs] B YIOJHOMOYEHHBIH OpraH YKa3aHHbIM crocobom obecneunBaeT
BO3MOJKHOCTb HANPaBJICHUS U MOJTyYEHHUs] OMHO3HAYHON M KOH(PUISHINATIbHOW HHPOPMALIUH, a TaKxKe
NPOMEKYTOUHBIX COOOIIEHWH W OTBETHOW WH(pOPMALMK B 3JEKTPOHHOM BHUJE C HCIOJB30BAHHUEM
3JIEKTPOHHOM MOANMUCH B MOPSAJKE, MPETYCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccutickoil @eaepanun.



2.16.3. Tlpu npenocTaBjeHUN MYHUIMNAIBHONH YCIYTH B 3JIGKTPOHHOU (HOpMe MOCPEenCTBOM
EIIT'Y, PIIT'Y 3asButento oOecrieunBaeTcs:

- OJTy4eHne HHPOPMALHN O TIOPSIIKE U CPOKAX MPENOCTABICHHUS MyHULIUITAIbHON YCIYTH,

- 3alMCh HAa IPUEM B ynOHHOMOquHbIﬁ OpraH IJid moAa4vu 3asABJICHUA U JOKYMECHTOB,

(bopMUPOBaHHE 3aMPOCa;

MIPUEM U PETUCTPaLUsl YIIOJTHOMOYEHHBIM OPraHOM 3ampoca U AOKYMEHTOB,

MOJIyY€HHE Pe3yJIbTaTa MPEeNOCTaBICHUSI MyHULIUIIAIbHON YCIYTH;

MOJIYUEHUEC CBEJIEHUI O XOJI€ BBIIOJIHEHHS 3arpoca.

IIpy HampaBieHHUHU 3ampoca HUCMOJb3YEeTCsl MPOCTast 3JEKTPOHHAsI MOJIMUCH, NPU YCIOBHUH, YTO
JIMYHOCTb 3asBUTEJIS YCTAHOBJIEHA MPU aKTUBALMHU YUE€THOH 3aIUCH.

3. CocTaB, noc/1e10BaATEJILHOCTD  CPOKU BbINOJIHEHMS
aIMUHHCTPATUBHBIX Npoueayp (aeiicTBuii), TpedoOBaHNS K MOPAAKY
UX BBINOJHEHMS], B TOM 4K CJIe 0COOEHHOCTH BbINMOJTHEHUS
aIMUHHCTPATUBHBIX Npoueayp (aeiicTBuil) B 3J1eKTPOHHOI1 (popMme

3.1. UcuepnriBarominii nepeyeHb aIMUHUCTPATUBHBIX MTPOLIEAYP
1) mpuem u perucTpanus 3asiBJICHUs U JOKYMEHTOB Ha MPEOCTABIIEHNE MYHUIIUTIAIbHOH yCITyTH;

2) ¢opMmupoBaHHe W HaNpaBlieHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHU3alluu),
YUYaCTBYIOLIHE B MPEIOCTABICHUH MyHULIUTIAIIbHON yCIyTrH (IIpU HEOOXOIUMOCTH);

3) yBemomIIeHHE 3asiBUTENS O MPEACTABICHUH TOKYMEHTOB U (Min) uHpOpManH, HEOOXOAUMOM
ISl IPOBEIEHUS TIEPEeyCTPONCTBA U (MITH) MEPeTIaHUPOBKY TIOMEIIEHUs] B MHOTOKBAPTHPHOM JIOME;

4) mpuHsITHE pEUIeHUs O TepeBoae MM 00 OTKa3e B MEPEBOJE KUIIOTO MOMEIICHUS B HEXHIIOE
WJIM HEXXUJIOTO NIOMELIEHHs B JKUJIO€ TIOMELIeHHE,

5) Bblmava (HampaBiieHHE) AOKYMEHTOB IO pe3yJbTaTaM MPeNOCTaBICHHs MYyHHLIUNAJIbHON
YCIIYTH.

biok-cxema NpemaoCTaBlIeHUs] MyHULUNAIbHONW ycayru npencrasieHa B Ilpumoxenun Ne 1 k
HACTOSILIIEMY aAMUHHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. IlpueM u perucrpauusi 3asBJ€HUs U NOKYMEHTOB Ha MNPEAOCTaBICHHE MYHHMIUNAIbHON
YCIIYTH.

3.1.1.1. OcHoBaHMeM Hauaja BBIIOJHEHMs] AaJMUHUCTPATUBHON MpOLENypbl SBISETCS
NOCTYIUIGHHE OT 3asBUTENS 3asBIEHUS] W JOKYMEHTOB, HEOOXOOMMBIX [UIs MPENOCTaBICHUS
roCyIapCTBEHHON YCIyTH, B ynojHoMo4YeHHbIH opraH, EINL, PIIT'Y nmubo yepes MOILI,

3.1.1.2. Ilpu nuuHOM OOpameHUH 3asBUTEN B YIOJHOMOYEHHBI OpraH CHELUAIUCT
YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IPUEM U Bblady JOKYMEHTOB:

YCTaHABJIUBACT JIMYHOCTb 3adABUTCIIA Ha OCHOBAHMU HOOKYMECHTA, YAOCTOBEPAIOLICIO €TI0
JIMYHOCTD, IPCACTABUTEIA 3aABUTECIIA - HA OCHOBAHHUU JOKYMECHTOB, YIOCTOBEPAOIIUX €0 JIMYHOCTDb U



MOJTHOMOYHS (B CiTydae oOpalieHus MpecTaBuTes ),

MIPOBEPSIET CPOK NEHCTBUS AOKYMEHTA, YAOCTOBEPAOIIErO €ro JIMYHOCTb U COOTBETCTBUE AAHHBIX
JOKYMEHTA, YAOCTOBEPSIOLIETrO JMYHOCTb, NAHHBIM, YKa3aHHBIM B 3asBJEHUH O COIJIACOBAHUU
nepeycTpoicTBa U (WJIK) MepPeriaHuPOBKU MOMEINIEHHUsT B MHOTOKBAPTUPHOM JOME M MPHJIOKEHHBIX K
HEMY TOKYMEHTax.

B Xo4€ mnpueMa AOKYMCHTOB OT 3asABUTCIA WKW YIOJHOMOYCHHOIO MM JiMLA CHCHUAJINCT,
OTBETCTBEHHBIN 34 MPpUEM U BblAAYY JOKYMCHTOB, YAOCTOBECPACTCS, UTO:

1) TEKCT B 3asBJICHUU O NIEPEBOAC MOMEIICHUA TOANACTCA MIPOUTCHUIO,

2) B 3asBJIEHUH O TEPEBOJE MOMELICHNUs YKa3aHbl (aMIIINSA, UMs, OTUECTBO (NOCIEOHEE - NPU
HAJINYMN) (PU3UUECKOro JMna MO0 HAMMEHOBAaHUE FOPUANIECKOTO JINLIA,

3) 3asBlieHME O TMEpPeBOJAE TOMEIISHHsI MOAMUCAHO 3asBUTEJIEM WM YIOJHOMOYECHHBIN
MPEACTABUTEND,

4) mpunararoTcst JOKYMEHTBI, HEOOXOIUMBIE ISl PEIOCTABIECHISI MyHULIUTIAIbHON YCITyTH.

IIpn ycraHoBneHHH (HaKTOB OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB, OOs3aHHOCTb TIO
MPENOCTABJICHUIO KOTOPBIX BO3JIOKEHAa HA 3asABUTENs, IPU HECOOTBETCTBUU MPEACTABICHHBIX
IOKYMEHTOB TPeOOBAaHUSM HACTOSIIErO aJMHUHHCTPATUBHOTO PErJIaMeHTa - YBEAOMIISIET 3asBUTEINS O
BBISIBJICHHBIX HENOCTATKAX B IMPENCTABJICHHBIX NOKYMEHTaX W IPEeAJaraeT MNPUHATb MEpbl MO HX
YCTPAHEHHUIO.

B ClIy4dac €CJIN 3assBUTECJIb HACTAUBACT HA NPUHATHUU JOKYMCHTOB - IPUHUMACT NMPCACTABJICHHBIC
3aABUTECIICEM JOKYMCHTBI.

B cnydae ecnu 3asBUTENb CAMOCTOATEIBHO PELIMI MPUHSATH MEPHI 0 YCTPAHEHUIO HEAOCTATKOB,
Nocjie MX YCTPAHEHHUs IOBTOPHO oOpamaercs 3a MPeNoCTaBICHHEM MYHULHNAIbHOH YCIyrH B
NOpsAJKe, IPEeAYCMOTPEHHOM HACTOSIIIIUM aAMUHUCTPATHBHBIM PETJIaMEHTOM.

Ilo oOxkOHuUaHMM @pueMa 3asBJIEHUS W MPUJIAraeMbIX K HEMY JOKYMEHTOB, CHELHAJINCT,
OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, BBIJAET 3asBUTENI0 PACHUCKY B TOJYYEHHH OT HEro
JOKYMEHTOB, C YKa3aHUEM MX NEPEeYHsl U OaThbl UX MOJYYE€HHs YIOJHOMOYEHHBIM OPraHOM, a TAKXe C
yKa3aHUEM IePeYHs JOKYMEHTOB, KOTOpbIE OyIyT MOJIYYEHBI 10 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

MaxkcuManbpHBIA CPOK BBINOJIHEHUs] AAMUHUCTPATUBHON MPOLIEAYPhI MO MPUEMY U PETUCTPaLUn
3asIBJICHUS O TIEPEBOJIE NIOMEIIECHHUS U MPIJIOKEHHBIX K HEMY JTOKyMEHTOB cocTaBisier 1 padounii neHb
C MOMEHTA NOCTYIUICHUS 3asIBJICHUSI.

Kpurepuii npuHATHS pelleHus: MOCTYIUIEHHE 3asBJICEHHs O IePeBOAE MOMELIEHUs U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbratoM agMUHUCTPATUBHOM MNPOLEAYPHI ABJSETCS NPUEM W PErucCTpalus 3asBIEHUS O
nepeBoe MOMELIEHNs U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

HH(l)OpMaLII/Iﬂ O MPUEME 3asABJICHUA O MEPECBOAC MOMEIICHUSA U MTPUIIOKCHHBIX K HEMY JOKYMCHTOB
bukcupyercs B CHCTEME 3JIEKTPOHHOTO IOKYMEHTOOOOpoTa ® (WJHM) SKypHaJle perucTpaLiu
YIOOJJHOMOYECHHOI'O OpraHa, ocCJj¢ 4€ro MOCTYNMUBIIUE AOKYMEHTBI NEPEAAOTCA AOJIXKHOCTHOMY JIMIY
AJid paCCMOTPEHNA U HA3HAUCHUSA OTBETCTBCHHOT'O UCITOJIHUTECIIA.

3.1.1.3. Ilpuem u peructpauus 3asBI€HUS U AOKYMEHTOB Ha MPENOCTABICHUE MyHULUNAJIBHON
yciyru B (popme 37eKTpOHHBIX ToKyMeHTOB yepe3 EINTY, PIITY.



[Ipu HampaBieHUU 3asiBJICHUS O IMEPEBOJE MOMEINEHUS B 3JIEKTPOHHOH (opme (MpU HAIUIUH
TEXHUYECKOH BO3MOXKHOCTH) 3asBUTENMO0 HeoOxoammo 3amnojautk Ha EIITY, PIIIY snexTpoHHYO
dopMy 3ampoca Ha TPEIOCTABJIEHHE MYHULUINAJIBHOW VCIYyTH, TPUKPENUTh K 3asBICHUIO B
3JICKTPOHHOM BHJI€ JOKYMEHTbBI, HEOOXOANMBIE JJIsl TPEAOCTABICHHS] MyHHUITUTIAILHON YCIYTH.

Ha EIIT'Y, PIIT'Y pa3mermnaercs obpasell 3anoiHEeHHs 3JIEKTPOHHOHN (PopMbI 3asBIeHUs (3ampoca).

dopmarHO-Joruyeckass MpoBepka CHOPMHUPOBAHHOTO 3asiBIEHHs (3arpoca) OCYIIECTBISIETCS
ABTOMATHYECKH MOCIIE 3aMOJIHEHHS 3assBUTENIEM KaXI0T0 M3 MOJIell SeKTPOHHOH GopMel 3anpoca. [Tpu
BBISIBJICHUH HEKOPPEKTHO 3aMOJHEHHOTO MOJIS JISKTPOHHOH (POPMBI 3arpoca 3asiBUTEITb YBEIOMIISIETCSI
O XapakTepe BBIIBJICHHOH OINMOKM M TIOPSIIKE €€ YCTPaHEHHUs] IMOCPEACTBOM HH(OPMAIIOHHOTO
COOOLIEHNUS HEMOCPEACTBEHHO B AJIEKTPOHHOH (opme 3ampoca.

CHGLII/IaJ'II/ICT, OTBETCTBEHHBII 3a MNpUEM U BblAady AOKYMECHTOB, IPU MOCTYIUICHUU 3adABJICHUSA U
AOKYMEHTOB B 3JICKTPOHHOM BUAC!

NPOBEPSIET BJEKTPOHHBIE OOpa3bl NOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB U
UCKa)KEHHOW MH(pOpMaLny,

pPErucCTpUpPyeT AOKYMEHTbI B CHCTEME 3JIEKTPOHHOTO JIOKYMEHTOOOOPOTa YIIOJIHOMOYEHHOTO
OpraHa, B XypHaJie perucTpalyHy, B CIy4ae OTCYTCTBUS CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa;

dopMupyeT M HampaBseT 3asABUTENIO 3JIeKTpOHHOe ysenomuieHwe uepes EINY, PIITY o
NOJIY4YeHUH W PETUCTPALlMM OT 3asBUTENs 3asBIEHHs (3ampoca) M KOMUH JOKYMEHTOB, B Cllydae
OTCYTCTBUA TEXHUYECKONH BO3MOKHOCTH aBTOMATHYECKOTO YBCAOMIICHUA 3asABUTEJIA YCPE3 EHFV,
PIITY;

HaIrpapJsACT HOCTYHI/IBLHPIP'I NaKeT JOKYMCHTOB AOJKHOCTHOMY JIMLY YIIOJHOMOUYCHHOTO OpraHa
AJid paCCMOTPECHNA U HA3HAUYCHUA OTBETCTBCHHOT'O UCITOJIHUTECIIA.

MaxkcuManbHBIA CPOK BBINOJIHEHUS] aAMUHUCTPATUBHON MPOLIEAYPhl MO NPUEMY U PETHCTPaLlUU
3asiBJICHUS] O TIEPEBOJIEe MOMELICHWS M NPHIOKEHHBIX K HEMY JOKYMEHTOB B (JOpME 3JIEKTPOHHBIX
IOKYMEHTOB cocTaBiisieT 1 pabounii 1eHb C MOMEHTA TOJTyYeHHs TOKYMEHTOB.

Kpurepnii npuHATHS pelleHus: MNOCTYIUIEHHWE 3asBJIEHHs O IepPeBOA€ MOMELIEHUs U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbratOM agMHHUCTPATUBHOM NpPOLEAYPBI SIBISETCA IPHUEM, PETUCTpauus 3asBICHUS O
nepeBoAe MOMELECHNs U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBjeHUU 3asBUTEJIEM 3asBJICHUS U JOKYMEHTOB B YIIOJIHOMOYEHHBIM OpraH
MOCPENCTBOM MOYTOBOM CBSI3U CHELUAIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a IIPUEM U
BbIJJa4y JOKYMEHTOB!

MpOBEPSieT TMPAaBWIBHOCTb aqPECHOCTH KoppecnoHmeHimu. Ommbouno (He Mo anpecy)
MPUCJIAHHBIC MHMCbMa BO3BPALAOTCS B OpraHru3aluro IOYTOBOU CBSI3U HEBCKPLITBIMU,

BCKPBIBACT KOHBEPTHI, MPOBEPSACT HAJIUYINUE B HUX 3AABJICHUSA U JOKYMCHTOB, 00s13aHHOCTD TI0
NpeaAOCTAaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTECIIA,

NPOBEPSIET, UTO 3asBJICHUE HANMCAHO pa30opuuBO, paMIIINK, UMEHA, OT4ecTBa (IIPU HAJIUYHH),
HANMEHOBAHME, aJIPeC MECTa JKUTENbCTBA, aAPeC MECTOHAXOXKIEHHSI, HAIMCAHBI TIOJTHOCTHIO;

MPOBOAUT TMEPBUYHYI0 MPOBEPKY MNPEACTABICHHBIX KOMHUI JOKYMEHTOB, HX COOTBETCTBHE
JNEHUCTBYIOLIEMY 3aKOHOAATENbCTBY, a TaKXe IMPOBEPSET, YTO YKAa3aHHbIE KOMNWU 3aBEPEHbI B



YCTAaHOBJICHHOM 3aKOHOAATCILCTBOM MOPAIKE,

MPpOBEPACT, YTO KOIMUU JOKYMCHTOB HE UMCHOT l'IOBpe)I(,[[eHI/II\/'Ij HaJIUYHUE KOTOPBIX HE MO3BOJISCT
OJHO3HAYHO HCTOJIKOBATh HUX COACPKAHUEC, OTCYTCTBYIOT IMOAYUCTKH, MPUITHUCKHU, 3aYCPKHYTHIE CJIOBA,
HUCIIPABJICHUA.

MaxkcumaabHbI CPOK BBIMNOJHEHUS aAMUHUCTPATUBHON MPOLEAYPHl MO NMPUEMY U PETUCTPALIUU
3asBJIEHUs O IEPEBOAE MOMEILLECHUS U NPUJIOKEHHBIX K HEMY JOKYMEHTOB, OCTYMUBIIUX HOCPEACTBOM
MOYTOBOM CBs3H, COCTaBsieT | paboumii IEeHb C MOMEHTA MOJYYeHUS JOKYMEHTOB.

Kpurepnii npuHsATHS pelleHus: MOCTYIUIEHWE 3asBJICEHHs O IePeBOAE MOMELIEHUs U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbratOM agMUHUCTPATUBHON MNPOLIEAYPHI ABISETCS NPUEM W PErucTpalus 3asBIEHUS O
nepeBoe NOMELEHNs U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Hndopmarus o npueme 3asBISHHS O IEPEBOAE MOMEIIECHUS U MPHIIOKEHHBIX K HEMY TJOKYMEHTOB
dukcupyercss B CUCTeME 3JIEKTPOHHOTO JAOKYMEHTOOOOpPOTa YIOJHOMOYEHHOIO OpraHa, B JKypHaje
perucTparny, B Cliy4ae OTCYTCTBHUS CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

B ACHBb PETUCTPALIUHU 3asBJICHUA O NECPEBOAC MOMEIICHNA U MPUITOKCHHBIX K HEMY HOKYMCHTOB,
CIICIUAJIHCT, OTBETCTBEHHBIM 3a npueM  JOKYMCHTOB, IMEPEAACT MNOCTYNMUBIINE JOKYMCHTBI
AOJDKHOCTHOMY JIMLY YIOJHOMOUYCHHOTO OpraHa OJid PacCMOTPECHUSA W HAa3HAYCHHA OTBCTCTBCHHOIO
HUCITIOJIHUTEIIA.

3.1.2. ®opMupoBaHUE U HANpPABJIECHHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHU3aluun),
YUYaCTBYIOIINE B MPEIOCTABICHUH MyHHLIUIIAIBHON yCIyrH (IMIpH HEOOXOIUMOCTH).

OcHoBaHueM [Uid Hauyaja aAMHUHUCTPATUBHONW MpOLENyphbl SBJSETCS HEINpenCcTaBeHUe
3as8BUTENIEM JOKYMEHTOB, MNPEAYCMOTPEHHBbIX NoamyHkramu 2, 3, 4 nynkra 2.6.1 Hacrosmero
AAMUHUCTPATUBHOIO PErJIAMEHTA.

JIOJIKHOCTHOE JIMLO YIIOJHOMOYEHHOTO OpraHa IpU TMOJYYE€HUU 3asABJIEHHUS O IIepeBoe
MOMEIIEHUS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB, TIOPYYaeT CIELUATNCTY COOTBETCTBYIOIIETO OTAEIA
MPOU3BECTH UX TIPOBEPKY.

B cnydae, ecnu crenuannucTOM COOTBETCTBYIOLIETO OTAENA OyAeT BBIIBJIEHO, YTO B IEpedYHe
MPEACTABJICHHBIX  3afBUTENEM  JOKYMEHTOB  OTCYTCTBYIOT  JOKYMEHTBI, IPENyCMOTPEHHbIE
noanyHkramu 2, 3, 4 myHkra 2.6.1 HacTOsIEro agMMHHCTPATUBHOIO pErjaMeHTa, MPUHHUMAETCA
pelIeHne O HaNpaBJIEHUN COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3aMIPOCOB.

MeskBeTOMCTBEHHBIE 3aIIPOCHI HAITPABIISIOTCS B CPOK, HE MpeBhIIA0Muil 3 padounx aHeH co AHs
PErucTpanyy 3as1BJICHHs O IEPEBOIEC MTOMELIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB OT 3asiBUTEJIS.

Hampasienne MeXBEIOMCTBEHHBIX 3aMpPOCOB OCYINECTBISIETCST B 3JIEKTPOHHOW (opme ¢
WCMOJIb30BAHUEM  €IUHOW CHUCTEMbl MEXKBEIOMCTBEHHOIO 3JICKTPOHHOTO B3aUMOAEHCTBUS U
MOJKJIFOUEHHOHN K HEH PErMOHAIBHON CUCTEMbI MEKBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS.

CHeLII/IaJ'II/ICT COOTBETCTBYIOLICT'O OTACIA, OTBETCTBEHHBIN 3a NMOATOTOBKY AOKYMECHTOB, 00s13aH
MPUHATDb HGO6XOI[I/IMbIe MECpbl  JIA  TOJYUEHHS OTBETAa Ha MEXKBCAOMCTBCHHBIC 3alpoChl B
YCTAHOBJICHHBIC CPOKMU.

B cnydae He MOCTyIUIEHHs OTBETAa HA MEXBEJOMCTBEHHBIM 3alpOC B CPOK YCTAaHOBJIEHHBIN
MYHKTOM 2.6.3 aAMHUHHUCTPATUBHOIO PErJIaAMEHTa MPUHUMAOTCS MEPBI B COOTBETCTBUU MOANYHKTOM 3
NyHKTa 3.1 HacTOALIEro aAMUHUCTPATUBHOIO PErJIAMEHTA.



Kpurepnii  npuHATHS  pelIeHUs:  HENPEACTAaBICHUE  JOKYMEHTOB, MPEIyCMOTPEHHBIX
NOAMYHKTaMHu 2, 3, 4 myHkTa 2.6.1 HaCTOAIIEr0 aAIMUHUCTPATUBHOIO PErJIAMEHTA.

Pe3synbratOM = aAMUHUCTPAaTUBHON  IPOLIEAYpPHI  SBJSIETCS  MOJy4Y€HHE B paMKax
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUS JOKYMEHTOB (MX KONWUH WIIM CBENEHHI,
COZEPIKAIUXCS B HUX), HEOOXOIUMBIX JUIS ITPEJOCTABICHNUST MyHULIUIATIBHOHN YCIYTH 3asBUTEIIO, JTHOO
nojiydieHue WHGPOpPMAIMH, CBUACTENBCTBYIOIIEH 00 OTCYTCTBHM B  PAaCHOPSDKEHHH OpPraHOB
(opranuzanmii), y4acTBYIOIIUX B MPEAOCTABICHUH MYHULUIAIBHONW YCIYTH, JOKYMEHTOB (MX KOTHH
WA CBEICHUH, CONEPIKAIUXCS B HUX), HEOOXOIMUMBIX IJIsl IPEAOCTABJICHHIS] MyHULIUNIAIBHON Y CIIYTH.

cI)I/IKCaLII/Ifl pe3ybTaTa BBIIIOJIHCHUA aI[MI/IHPICTpaTPIBHOfI npoucaypbl HE MPOU3IBOAUTCH.

3.1.3 IlpunsTHE permeHus 0 IepeBoe WK 00 OTKa3e B MEPEBO/IE JKUIIOTO MOMEIIEHUS B HEXKUIIOEe
Y HEXXUJIOTO MOMELIEHUs B JKUJIOE TIOMELIEHUE.

OcHoBaHMeM [JIs1  Havasa  QJAMUHUCTPATHBHON  NPOLEOYPbl  SBJISETCS  MOJy4CHHE
YIOJTHOMOYEHHBIM OPTraHOM JIOKYMEHTOB, YKa3aHHBIX B yHKTe 2.6.1 HACTOSIIETr0 aAMIHUCTPATHBHOTO
periaMeHTa, B TOM YHCIIE 1O KaHajaM MEXKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aMMOACHCTBHS,
100 MHpOpPMAINY, CBUAETEIbCTBYIOMEH 00 OTCYTCTBHUHU B PACIIOPSIKEHMH OPraHOB (OpraHHM3amuii),
YUaCTBYIOUIMX B TMPEJOCTABICHUH MYHHLIMIAIBHON YCIyrd, MOOKYMEHTOB (MX KONHUH WM
COIEPIKAIUXCS B HUX CBEIEHHI), HEOOXOAMMBIX ISl IPEAOCTABIEHHSI MyHULIUITAIBHON YCITYTH.

OTBeTCTBEHHBIM 33 BBHIMIOJIHEHUE aHMHHHCTpaTHBHOﬁ npoucaypnl ABJIACTCA AOJDKHOCTHOC JIULO
YIOOJJHOMOYE€HHOI'O OpraHa.

Crnenumamuct  oTAena/yrmoJIHOMOYEHHAs: KOMHCCHSL  TMPOBOAUT  aHAIU3  IPEACTABICHHBIX
JOKYMEHTOB Ha HAJUYME OCHOBAHWH ISl PUHSATHS PEIIEHHs], U MOArOTABJINBAET MPOCKT PELICHHs O
nepeBose WM 00 OTKa3e B MEPEBOJE JKWJIOTO TOMEINEHHUS] B HEXKMJIOE M HEXWJIOTO TOMEIIEHUS B
JKUJIoe moMernenue no Gopme, yreepikneHHol nocraHoBjieHueM [Ipasurensctea P® ot 10.08.2005 Ne
502 «O6 ytBep:xkaeHuu (HOPMBI YBEAOMIICHUSI O MepeBone (OTKa3e B MEPEBOJE) KIJIOTO (HEKHIIOTO)
MOMEIIEHUS B HEXKMIIOE (PKUJIOE) TOMELICHHE) .

[Ipn moctymiueHny B yIOJTHOMOYEHHBIH OpPraH OTBETa OpraHa roCyJapCTBEHHOH BJIACTH, OpPTraHa
MECTHOTO CaMOYIIPaBJICHUs] JTUOO MOJBEIOMCTBEHHON OpraHy roCcyJapCTBEHHOH BIACTH MM OpPraHy
MECTHOTO CaMOYIIPABJICHUS] OPTaHU3allMd Ha MEXKBEIOMCTBEHHBIH 3ampoC, CBHIAETEIbCTBYIOIIETO 00
OTCYTCTBUM NOKyMeHTa U (win) wH(pOpMauy, HEOOXOMUMBIX AJISi MEPEBOAA KUJIOTO TOMEIICHUS B
HEXKUJIOe TOMELICHUE MM HEeKWJIOTO MOMEIICHUS B JKHJIOE NMOMEINEHHE B COOTBETCTBUH C MYHKTOM
2.6.1 mnHacTosAlEero agMUHHUCTPATUBHOIO PErJIAMEHTa, M €CJIU COOTBETCTBYIOLNUN AOKYMEHT HE
NPEACTaBJICH 3asSBUTENIEM 0 COOCTBEHHOW MHHLMATHBE, YIOJHOMOUYEHHBIH OpPraH MOCIHe MOJyYeHHS
YKa3aHHOTO OTBETa yBEIOMJIAET 3asiBUTENs O IMOJIyYEHHH TaKOro OTBETa, W Mpelsaraer 3asiBUTENIO
NPEACTaBUTh NOKYMEHT W (i) MHGOPMALHMIO, HEOOXOMUMBIE NJIsl MPOBENEHUS MEPEeBOJA JKUJIOTO
MOMEIIEHUS B HEXKIJIOE TOMELIEHHE UM HEXKUJIOTO TIOMEIIEHHSI B JKUJIO€ TIOMEIEHHE B COOTBETCTBHH
C MYHKTOM 2.6.1 HacTOSIIEro afMHUHUCTPATUBHOTO PETJIAMEHTA, B T€UEHHE ISITHAAIATH pabounx THEH
CO IHSI HAIPABJICHUS YBEAOMJICHHSI.

IIpn HempencTaBieHWW 3asBUTENEM JOKYMEHTOB, HEOOXOIUMBIX JIsI  MPENOCTaBJICHUS
MYHULUNAJIBPHON YCIYrHM, B YKa3aHHOM CJIy4ae, CHELUAJIUCT COOTBETCTBYIOLIErO OTHENA
MOJIrOTABJINBAET MPOEKT pelIeHns1 00 OTKa3e B MEPEBOAE *KHUJIOTO MOMEIIEHHs B HEXKHIJIOE TIOMEIEHHE
WJIM HEXKUJIOTO NOMELIEHUs B J)KUJIOe MOMELEHHUE.

Perienne 00 OTKa3e »KUJIOTO MNOMCIIECHNA B HCXKWJIOC ITOMCIICHHUE HJIM HCXHUJIOIO IIOMCIIEHUSA B
KUIJIOC IOMEIICHUE NOJIKHO COACPIKATE OCHOBAHUA OTKa3a € 00s13aTeILHOI CCHIUIKOM Ha HAapyHICHUS.

Pemenue o NnEpeBoOaAC UK 00 OTKase B NEPEBOAEC KUJIOTO MOMEIICHHA B HEXKUIJIIOC NTOMCUICHUC



WM HEKWJIOro IIOMCHICHUA B JKHJIOC TNIOMCHICHHE IIOANHMCBIBACTCA  OOJIKHOCTHBIM  JIMIIOM
YIOOJJHOMOYECHHOI'O OpraHa B [BYX JK3C€MILIAPAX M NEPEAACTCA CHECUHUAINCTY, OTBETCTBCHHOMY 3a
NpUueEM-BbIIa1y 1OKYMECHTOB.

B cnyuwae mnpeacrasieHust 3asBiIeHUs O IepeBofe nomemneHus depes MOPL[ noxymeHr,
MOJTBEPKIAOIIMNA PUHATHE pelneHus], Hanpasistercss B MPL, ecnn mHOH cnocod ero moiy4yeHus: He
YKa3aH 3asiBUTEIIEM.

MakcuManpHBI CPOK BBINOJHEHUS] AAMUHUCTPATHUBHOM MNPOLEAYypbl NPUHATUSA PELICHHUS O
nepeBose UM 00 OTKa3e B MEPEBOJE JKWJIOTO TOMEINEHHUS] B HEXKMUJIOE M HEXWJIOTO NMOMEINEHUS B
JKAJIOE TOMELIEHHWE HE MOXKET IMPEBBbIlaTh CpPOKa M8ITH AHEH €O [HA MPEeACTaBICHUS B
YIIOJTHOMOYEHHBII OpPTraH JOKYMEHTOB, O0S3aHHOCTD IO MPEACTABICHUIO KOTOPBIX B COOTBETCTBUH C
MYHKTOM 2.6.1 HacTOALEro aAMUHUCTPATUBHOIO PETNIAMEHTA BO3JIOXKEHA HA 3asBUTEIS.

Kputepuii npunsaTHs pemeHus: Hamuure (OTCYTCTBHE) OCHOBAHMMN ISl OTKa3a B MPEAOCTABICHUN
MYHHULUNAIBHON YCIYTd, MPEAyCMOTPEHHBIX MyHKTOM 2.7 HAacTOALIEr0 aJAMUHUCTPATHUBHOIO
perJamenTa.

Pe3synbratOM aaIMHHHCTPATUBHON MpPOLEAYpPBbl SBISETCA MNOCTYIUIEHWE K CHELUAJUCTY,
OTBETCTBEHHOMY 3a IPUEM-BBIJady JOKYMEHTOB, PELICHHs O MepeBoJe MM 00 OTKa3e B NepeBOAe
JKHJIOTO TIOMELIEHHsI B HEXKMIIOE M HESKUJIOTO MTOMELIEHHSI B J)KMJIOE TOMELIEHHE.

Pe3ynbraT BBINOSHEHUST aIMUHUCTPATUBHON MPOLEAYPbl (PUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
IOKYMEHTOO0O0POTa YIOJIHOMOYEHHOTO OPraHa, XKypHajie PeruCTPaLHH.

3.1.4. Beigaya (HampaBjeHHE) JOKYMEHTOB IO PE3yJIbTaTaM MPEIOCTaBJICHUS MYHHLUIAIbHOMN
YCIIYTH.

3.1.4.1. Brigaua (HanpaBiieHHE) JOKYMEHTOB IO PE3yJIbTaTaM IMPeNOCTaBICHUS] MyHHUIUITATIbHON
YCJIYT'd B YIIOJJTHOMOYEHHOM OpPTraHe.

OcHoBaHUEM AJI HavdaJia IpOoUeaAypbl BbIAauu JOKYMEHTOB SABJIACTCA HAJINYUC C(I)OpMI/IpOBaHHbIX
AOKYMEHTOB, SABJIAIOLIUXCA PE3YJIbTATOM MPEAOCTABIICHUSA MYHHHHHaHbHOﬁ YCIyTu.

Jiis monydeHHust pe3ysIbTaTOB NPENOCTABICHUS MYHULMIIAIBHON yciyru B OyMa)XKHOM BHIE U
(Wnn) AN CBEPKH AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB C OpUIHMHAJIaMH (IIPH HANpPaBJIEHUH 3aripoca Ha

npenocrasienue ycnyru yepes EINTY, PIITY (npu Hamu4uu TEXHUYECKOH BO3MOYKHOCTH) 3asIBUTEIb
MPEABABISIET CAEAYIOIINE JOKYMEHTBI:

1) HOKyMEHT, yIOCTOBEPSIOMUI IUIHOCTD 3aBUTEIIS,

2) MOKYMEHT, MOATBEP>KAAIOLINHA TTOJTHOMOYHS MPECTABUTENS Ha MOJyUYeHHE JOKYMEHTOB (€ciu
OT UMEHH 3asBUTEJISI ACHCTBYET MPEICTABUTENbD);

3) pacmucka B MOJIy4eHUU JOKYMEHTOB (IIPU €€ HAIWYHH Y 3asiBUTEIIS).

Creuuanuct, OTBETCTBEHHBbIN 3a IpHEM U BblJauy IOOKYMEHTOB, MpU BblJaue pe3yjbTara
IPENOCTaBJIEHNs YCIIyTH Ha OyMaskHOM HOCHTENE!

1) ycTaHaBIMBaET JMYHOCTD 3aBUTEISI INOO €ro NMPEICTaBUTEIS,

2) mpoBepsieT MPAaBOMOYMS TPENCTABUTENS 3aSBUTENS NEHCTBOBATH OT MMEHU 3asiBUTENSI TPU
MOJIy4€HUHU NJOKYMEHTOB;

3) BBIZAET JOKYMEHTHL,



4) peructpupyer (akT BbIIaYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO IOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOTO OpraHa U B XypHaJle perucTpaLuu,;

5) OTKa3bIBACT B BbIAAYEC PE3YJIbTATA IPECAOCTABIICHUA MYHI/IL[PIHaJIbHOfI yCayru B Cjiydasax:

- 3a BbIJauell JOKYMEHTOB OOpaTujoch JIMLO, HE SBISAIOMIeecs 3asBuUTeNneM (ero
NPEACTABUTENEM);

- oOparuBLIeeCs JTULO OTKA3aJI0Ch MPENbSIBUTh JOKYMEHT, YIOCTOBEPSIIOIIUI €0 JIMYHOCTD.

B cnydae nomaun 3asBUTENIEM NOKYMEHTOB B 3JIEKTpPOHHOM Buae nocpeacrsom EINY, PIIY u
YKa3aHUU B 3amIpoce O MOJIy4YeHUH pe3ylibTaTa MNPENOCTABIEHUSI YCIYTHM B 3JIEKTPOHHOM BHJE,
CIIELIMAIUCT, OTBETCTBEHHBIN 38 MPUEM U BbIJa4y TOKYMEHTOB:

1) ycTaHaBIMBAET JTMYHOCTD 3aSBUTEIS INOO €ro MPEICTaABUTEI,

2) mpoBepsieT MPAaBOMOYMS NPEACTABUTENS 3aSBUTENS NEHCTBOBATH OT MMEHU 3asIBUTEINS IPH
MOJIY4€HUHU JOKYMEHTOB;

3) cBepsieT 3JeKTPOHHBIE 00pa3bl JOKYMEHTOB C OpPHTHHaJaMH (IIPU HANPaBJICHUH 3ampoca U
JOKYMEHTOB Ha npeaocrtasieHue ycayru uepes EIINY, PINTY;

4) yBeIOMIISICT 3asIBUTEJNSI O TOM, YTO PE3YJIbTAT MPENOCTaBICHUS MyHUIIUNAIBLHON yeuyru Oyner
HanpasJieH B inuHbIid kabuHet Ha EITTY, PIIT'Y B opMe 351eKTPOHHOTO AOKYMEHTA.

IIpn ycTaHOBIEHHHM PACXOXKACHHH SJIEKTPOHHBIX O00pa30B JOKYMEHTOB, HAMPABJICHHBIX B
3JIEKTPOHHOW (opMe, ¢ OpUTrMHAJaMH, pe3yJbTaT MPENOCTABICHHUsS YCIYTH 3asABUTENIO He
HanpasJsieTcsa uepes EIIIY, PIII'Y, o yeM cocTaBiseTcs aKT.

B ciyuae, ecni mpuHATO pelieHne O mepeBoze ik 00 OTKa3e B MEPEBOAE JKUJIOTO TIOMEIEHUS B
HEXKWJIOE W HEXUJIOTO TMOMELICHUS B JKWIOE TMOMELIEHHUE, NaHHOE pEIIEHHUE CKAaHUPYeTCs U
HamnpaByisieTcs: 3asBurenro depe3 EINY, PIIIY nubo wHampasmsiercs B (opMe BJIEKTPOHHOTO
JNOKYMEHTA, TIOAIMHUCAHHOTO 3JIEKTPOHHOU MOANKCHIO B JIMYHBIN KabuHeT 3asurens va EITTY, PIITY.
JlaHHOE pelleHne BBIJACTCS WM HAIPABISETCS 3asBUTEIIO HE MO3AHEE YeM depe3 TPU pabovux IHS CO
IHST IPUHATHS TAKOTO PELISHUS U MOKET ObITh 00’KaJIOBAHO 3asiBUTENIEM B CyAeOHOM MOpSIZIKE.

MaxkcumanbHbI CPOK BBINOJHEHUs] JAHHOW aIMWHUCTPATHBHOM MPOLEAYPbl COCTaBJSIET 3
pabounx AHS CO AHS MPHUHSTUS PEIICHUS O MEPEeBOAe WK 00 OTKa3e B MEPEBOJE KIJIOTO MOMEIIECHHS B
HEKWJIOE U HEKUJIOTO MOMEILIEHUS B JKHJIOE MOMELLIEHUE.

Kputepuii npuHsTHS peLICHUS: NPUHITHE PEIIEeHHs O TEepPeBOJe WM OO0 OTKase B INEPEeBOIC
JKUJIOTO MOMELIEHUS B HEXKUJIOE M HEJKUJIOTO MOMELIEHHS B JKUJIOe TTOMELIeHUE.

Pe3ynbraTtoM anMUHHCTPATHBHON NMPOLEAYPHI SABJISETCA BbIJada WIM HANpPaBJICHHE MO ajapecy,
yKa3aHHOMY B 3asBieHHH, Jubo uepes MOL[, EIII'Y, PIII'Y 3asButemo OOKYMEHTA,
MOATBEPKAAIOLIErO MPUHATHE TAKOTO PELIECHUS.

Pe3ynbraT BBINOSHEHUST aIMUHUCTPATUBHON MPOLENypbl GUKCUPYETCS B CUCTEME HJIEKTPOHHOTO
OOKYMEHTOO0OPOTa YIOJIHOMOYEHHOTO OPraHa U B JKyPHAJe PErUCTPALUN.

4. @opMbl KOHTPOJISA 32 UCTIOJITHEHHEM
aIMHHUCTPATHBHOIO perjiaMeHTa

4.1. Tlopsimok OCYIIECTBJICHUSI TEKYIIEro KOHTPOJS 3a COONMIOACHHEM W HCIOJIHEHUEM



OTBETCTBEHHBIMH JOJKHOCTHBIMM JINLAMH TOJIOKEHUN HACTOALIErO aIMUHUCTPATUBHOIO PErjIaMeHTa
U WHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, YCTAHABIMBAIOMIHNX TPeOOBaHUSA K MPEIOCTABICHUIO
MYHHULUNAIBHON YCIYTH, a TAKXKE MPUHATHEM UMHU PELICHUI.

Texkymuii  KOHTPOJNb 3a COONIOACHWMEM W HCIOJHEHUEM  JIOJDKHOCTHBIMH  JIUIIAMH
VIIOJJHOMOYEHHOIO OpraHa y4era MNOJOXXEHUN OAHHOrO aAMUHHCTPATUBHOIO PErjaMeHTa W HHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MyHHIIMITAJILHOM
YCIIyTH, a TAKXKe MPUHITHEM UMHU PEIleHuH (ajee - TeKYIIUil KOHTPOJIb IESITEIbHOCTH) OCYIIECTBIISIET
JOJIKHOCTHOE JINLIO YIIOJTHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJb OCYIIECTBIISICTCS TIyTEM MPOBEACHHS MMPOBEPOK COOTIOACHUS U UCTIOTHEHHUS
JOJDKHOCTHBIMH JINLIAMU U COTPYIHHKAMH TOJIOKEHUH HACTOSILIEr0 aJIMUHUCTPATUBHOIO perjamMeHTa
U WHBIX HOPMATHBHBIX TIPABOBBIX AKTOB, YCTAaHABJIMBAKOIINX TPeOOBAHUS K MPEIOCTABICHUIO
MYHULIMTNIAJIBbHON YCIIyTH.

4.2. HOpSII[OK " IEPUOAUIHOCTE OCYHMICCTBJICHUSA TINIAHOBBIX U BHCIIJIAHOBBIX MPOBCPOK MOJIHOTHI
" KaUECTBa MPEAOCTABICHUA MYHHHHHaHbHOﬁ YCJIyru, B TOM 4YHUCJIC TMOPAAOK U (I)OprI KOHTPOJIA 3a
IMOJTHOTOM M KaUeCTBOM npeaoCTaBJICHUA MYHHLIPIHaJIbHOfI YCIIyTH.

KOHTpoJIb 32 MONHOTOM ¥ Ka4eCTBOM MPEAOCTABIICHHSI MyHUIIUTIAIbHON YCIYTH BKJIIOYAET B Ce0st
NPOBEIEHHE TIPOBEPOK, BHISBIIEHHE U YCTPaHEHHE HAPYIIIEHUI NPaB 3asBUTENEH, IPHHSITHE PELIEHUI 1
MOATOTOBKY OTBETOB Ha WX OOpalleHus, coiep:xamme kajo0bl Ha neiictBusi (Oe3melicTaue)
COTPYAHUKOB.

IIpoBepku MOJHOTHI M KavyecTBa MPEAOCTaBIEHUs] MyHUIUIAIBHON YCIYTH OCYIIECTBIISIOTCS Ha
OCHOBaHUH PACIOPSLKEHUH YIIOJHOMOYEHHOIO OpraHa.

IIpoBepku MOryT OBITH IUIAHOBBIMH M BHEIUIAHOBBIMH. 1IOpsSIOK M MEPHUOAMYHOCTH TUIAHOBBIX
NPOBEPOK  YCTAHABIHMBAIOTCA  PYKOBOOUTENEM  VIIOJHOMOYEHHOTO opraHa. lIlpm  mpoBepke
paccMaTpUBAIOTCSI BCE BOMPOCHL, CBS3aHHBIE C MPEIOCTABICHHEM MYHHLMIAJILHON  YCIyTH
(KOMITJIEKCHBIE TIPOBEPKH ), WIIH OT/AEIBHBIE BOIPOCHI (TEMATUIECKHE TPOBEPKH).

BHernaHoBbIe NMPOBEPKH MPOBOISATCS U NMPOBEPKH (PaKTa YCTPAHEHHs paHee BBIIBICHHBIX
HApYLICHWH, a TaKKe B Ciydae MoydeHHs >xanod Ha pedctBusi (OesnmeiicTBHE) COTPYAHHMKOB.
IIpoBepku Takke MPOBOAATCS IO KOHKPETHOMY OOpAIEHUIO 3asIBUTEIS.

IleproauyHOCTH OCYIIECTBIICHUS TUIAHOBBIX MMPOBEPOK - HE PEXKE OJTHOTO pa3a B KBApTaJL

4.3. OTBETCTBEHHOCTh NOJDKHOCTHBIX JIMI], YTIOJHOMOUYEHHOIO OpraHa 3a PEIICHHs] U ACUCTBUS
(GesneticTBue), mMpUHUMaeMble (OCYIIECTBISIEMbIE) UMH B XON€ NPEAOCTABICHHS MYyHHIIMITAILHOM
YCIIyTH.

[lo pesynpbTaTaM TPOBEPOK B CJIy4ae€ BbIABICHUS HAPYLIEHUNH TOJIOKEHUN HACTOALIETO
aAMUHUCTPATUBHOIO PErJIAMEHTa W HWHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHABJIWBAIOIINX
TpeOOBaHUA K TPEHOCTABICHUI) MYHHIMITAJILHOW YCJIYTH, BHHOBHBIE COTPYAHHKH U JOJDKHOCTHBIE
JIMLIa HECYT OTBETCTBEHHOCTDh B COOTBETCTBUHM C 3aKOHOATENbCTBOM Poccuiickoit @enepauuu.

CoTpyAHUMKH, OTBETCTBEHHbIE 3a NpHUEM 3asABJIEHUII M JOKYMEHTOB, HECYT IE€pPCOHAJIbHYIO
OTBETCTBEHHOCTb 32 COOIO/ICHHE CPOKOB U MOPSIZIKA IPHUEMa M PETUCTPAlUN JOKYMEHTOB.

CoTpyAHMKH, OTBETCTBEHHbIE 32 IOATOTOBKY  JOKYMEHTOB, HECYT  IEPCOHAJIbHYIO
OTBETCTBEHHOCTb 32 COOIOJICHHE CPOKOB U MOPsiIKa OPOpPMIIEHHS JOKYMEHTOB.

CoTpynHHKH, OTBETCTBEHHBIC 32 BblIa4y (HAIMpaBJIEHHUE) NOKYMEHTOB, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTb 32 COOJIIOJICHHNE MOPSIIKA BbIAuM (HAMPABICHHS) TOKYMEHTOB.



JIOJDKHOCTHOE ~ JIMIO, TOANMCABINEE JOKYMEHT, C(OpPMHPOBaHHBIH MO  pe3yjbTraTram
NPEIOCTABICHUS] MyHULIMTIAILHON YCIIyTH, HECET MEePCOHANbHYIO OTBETCTBEHHOCTH 32 MPABOMEPHOCTD
NPUHATOTO pEUIeHWs U Bblaady (HAmpaBJeHHWE) TAaKOro [OKYMEHTa JIMLY, NpPEeACTaBUBILIEMY
(HarpaBUBIIEMY) 3asIBJICHUE.

HepCOHaHbHaﬂ OTBCTCTBCHHOCTb COTPYAHUKOB W HOJDKHOCTHBIX JIML 3aKPCIUIACTCA B HX
AOJDKHOCTHBIX HWHCTPYKIUAX B COOTBCTCTBUU C Tpe6OBaHI/I$IMI/I 3dKOHOAaTEJIbCTBA Poccuiickoi
denepannu.

4.4. llonoxeHus, Xapakrepusyroomue TpeOOBaHUS K TOPAAKY U (popMaM KOHTPOJIA 3a
NPEIOCTABICHUEM MYHHULMIIAIBHON YCIyTH, B TOM YHUCIIE CO CTOPOHBI I'Pa)XaH, X OObEeAMHEHUH U
Opra’u3aiui.

KoHTpoab 3a UCNIOJIHEHHEM JAHHOTO aIMUHHUCTPATUBHOIO PErJIaMEHTa CO CTOPOHBI MPAXKIAH, UX
OoObeAVHEHNII W OpraHU3alui SBISETCS CAMOCTOSTENBHONU (POPMOM KOHTPOJSI M OCYIIECTBIISETCS
IyTEM HaIpaBiieHust OOpaleHnii B YIIOJHOMOUYEHHBIH OpraH, a TakXKe MyTeM O0KaloBaHMs JeHCTBUI
(OesnmelicTBUS) W pPEIIEHUH, OCYIIECTBISEMbIX (MPUHSTBIX) B XOJE€ WCIOJHEHUS HACTOSIIErO
aAMUHUCTPATUBHOIO PErJIAMEHTA.

Fpaxcz[aHe, nux O6”beI[I/IHeHI/I$I " OpraHU3ally BIIPABC HAIPABJIATH 3aMCUYAHUA U NPEAJIOKEHUA T10
YIYHIICHHUIO KQ4€CTBA U AOCTYIMHOCTU NPEAOCTABIICHUA MYHPILIPIHaJIbHOfI YCIIyru.

5. locyneoHblii (BHeCyAeOHBbI) MOPSII0K 00:Ka10BaHM sl pelleHuii
U JaeiicTBUil (0e31elicTBUSI) OPraHoOB, MPeI0CTABISIFOIIUX
MYHHIUTIAJIbHBIE YCJIYTH, 4 TAKKe
HX J0JLKHOCTHBIX JIUII

5.1. Uuadopmamusi st 3auHTepeCOBaHHBIX Jui 00 WX mpaBe Ha nocyaedHoe (BHecynmeOHOE)
obOxanoanue aercTBuil (Oe3melcTBUS) M (MIM) pELISHHWH, MPUHATBHIX (OCYIIECTBJIIEHHBIX) B XOJE
MPEIOCTABICHUS MyHULIUTIAJBHON YCIyTH (anee - xxanoda).

3asBUTENM UMEIOT MPaBO MOAATh kKajoOy Ha perieHne W Aeiicteue (Oe3melicTBhE) OpraHa,
NPENOCTABIALIEr0  MYHHLMOAIBHYIO — YCAYTY,  JOJUKHOCTHOIO — JIMLA,  MPEIOCTABJISIOIIETO
MYHULIUIAJIBHYKO YCIYTy, MyHULUIIAJIBHOTO CIIy>KallEero, PYKOBOAUTENsL OpraHa, IMpeaoCTaBIsOIIETrO
MYHULUNAJIBHYIO YCIYTY.

’Kanoba momaercss B mucbMeHHON (opMe Ha OyMa)KHOM HOCHTENE, B 3JIEKTPOHHOH (opme B
Opras, NperoCTaABJISAIOINI MyHULIUTIAJBHYIO YCIYTY.

XKanoba Ha pernenust u aeiicteust (Oe3nelcTBIE) OpraHa, MPEeIOCTABIISIOMErO MyHUITUTATBHYIO
yCIIyTy, AOJDKHOCTHOTO JIMLIA OpraHa, MpefoCTaBIsIIoIero MyHULIUIAIbHYIO YCIyTy, MyHULIMIAIBHOTO
CJIy’KaIlero, PYKOBOAMTENS OpraHa, NPENOCTABISIIOIIETO MYHHLHUIAIBHYIO YCIYry, MOXET OBITh
HampamjieHa no moure, depe3 M®PLI, ¢ ucrnomp3oBaHueM HHPOPMALHOHHO-TEIEKOMMYHUKALMOHHOM
cetu «MHTEpHET», OPHMUMANBHOTO caliTa OpraHa, NPENOCTABISIOIIETO MYHHLHUIAIBHYIO YCIYTY,
EINI'Y, PIIT'Y, a Takxe MOXKeT ObITh MPUHSATA MPH JIUIYHOM IPUEME 3asBUTEJIS.

3asBUTEb MOXKET OOPATUTHCS C XKanoOOi, B TOM YHCIIE B CIEAYIOIIUX CIyYasiX:
1) HapylIeHne CpOKa PErrCTPALUH 3aIpoca O MPEAOCTABICHUH MyHULIUTIAIBHOH YCIYTH;
2) HapyLIeHHEe CPOKa MPEAOCTABIEHHUS] MyHULIUIIAIBHON YCIIYTH;

3) TpeOoBaHue y 3asBHTENs] MOKYMEHTOB WiM HH(pOpMaimu JudO OCYIIECTBJICHUS NEUCTBUM,
MPEICTABICHUE UJTH OCYIIECTBJICHHE KOTOPBIX HE MPENyCMOTPEHO HOPMATHBHBIMU MPABOBBIMH aKTaMHU



Poccuiickoii @eneparny, HOPMATUBHBIMU IIPABOBBIMH akTaMu CyObekToB Poccuiickoit @eneparum,
MYHHULUNAJIbHBIMU IPABOBBIMY aKTaMU IJIs1 IPEAOCTABICHUS] MyHULIUNIATbHON YCIYTH,

4) oTKa3 B MpHEMe JOKYMEHTOB, IMPEIOCTABJICHHE KOTOPBIX IMPEIYyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU aktamu Poccuiickoii ®enepauny, HOPMATUBHBIMH TIPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit  ®enepauuy, MYHUIUNAJIbHBIMM  IPABOBBIMH  aKTaMU Uil NPEAOCTABJICHUs
MYHULUNAIBHON YCIYTH, Y 3asIBUTEIIS,

5) oTka3 B TMPENOCTABICHWHM MYHHIWINAJIbHOW yCIYrH, €Ccd OCHOBAaHUsS OTKaza He
MpenyCcMOTpeHbl  (penepasbHbIMH  3aKOHAMHW M TNPUHSATBIMA B COOTBETCTBHM C HHUMH HWHBIMH
HOPMAaTUBHBIMHU NpPAaBOBBIMU akTamu Pocculickoil ®@enepanny, 3aKOHAaMU U UHBIMU HOPMATHUBHBIMHU
NPaBOBBIMHU aKkTaMu CyObekToB Poccuiickoii @eneparyy, MyHILHUNAIbHBIME MTPABOBBIMU aKTaMH,

6) 3arpebOBaHWE C 3asgBUTENS IPH MPEJOCTABICHWH MYyHULMNAIBbHOW YCIYTM IUIAThL, HE
MPEAYyCMOTPEHHON HOPMATHMBHBIMU NpPaBOBBIMM akTaMu Poccuiickoin ®enepauvy, HOPMATUBHBIMU
NPaBOBBIMHU aKTaMu CyObekTOB Poccuiickoii @enepariy, MyHULHUNATIBHBIMHI TPABOBBIMU aKTaAMH,

7) OoTKa3 opraHa, NMPeIOCTABIIOMEr0 MYHULHUMAJIbHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpPTaHa,
NPEAOCTABIIIOUIETO  MYHHUIMIAJIBHYIO  YCIYry, MHOTO(QYHKUHOHAJIBHOIO LEHTpa, pabOTHHKA
MHOTO(YHKIIHOHAJBPHOTO [EHTPA, OpraHu3alui, MNpenycMOTpeHHbIX dYacThto 1.1 cratem 16
DenepanbHoro 3akona Ne 210, niam ux paOOTHHKOB B HCIIPABJIEHUH JOMYLIEHHBIX UMM OIEYAaTOK U
omuOOK B BBIIAHHBIX B PE3YyJbTaTe MPEIOCTABICHUS TOCYAAPCTBEHHON MM MyHHLIUIAIBHON YCIyTH
IOKYMEHTaX JHOO HapyIIeHHe YCTAHOBIEHHOTO CPOKA TAKUX UCIIPABJICHUI,

8) HapylmeHHe CpOKa WM MOPSAKA BbIIAYM JOKYMEHTOB MO pe3yJNbTaTaM INPENOCTABIICHHS
MYHULUNAIBHON YCIYTH,

9) MPUOCTAHOBJICHWE  MPEAOCTABJCHHUS  MYHHUIUMAIBHONH  YCIAYTH, €CId  OCHOBAHWUS
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHbI (efepaibHbIMU 3aKOHAMHU U MPUHSTHIMU B COOTBETCTBUHU C
HUMHU HHBIMH HOPMATHBHBIMHU MpPaBOBBIMH aktamu Poccuiickoii depepanuy, 3akOHAMU U HHBIMH
HOPMAaTUBHBIMH TPABOBBIMH aKTaMu CyObekToB Poccuiickoit dDenepanuy, MyHULUTAIbHBIMU
MPABOBBIMHU aKTaMHU,

10) TpeboBaHMe y 3asBUTENS MPU MPEAOCTABICHUH MYHULHUIAIBHONH YCIYTHd JTOKYMEHTOB WU
uH(pOpMaLUHU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIHCH NPU MEPBOHAYAIBLHOM
OTKa3e B MpHEME IOKYMEHTOB, HEOOXOAWMBIX Ul TNPENOCTABICHHS MYHHLIMIIAJIBHON YCIyrH, 3a
UCKJIFOUEHHEM CJIy4aeB, MPEeNyCMOTPEHHBIX NMYHKTOM 4 dactu | crateu 7 denepanbHOro 3axkoHa N
210-@3.

Kanoba nomkHa conepkaTs:

1) HamMeHOBaHME OpraHa, NMPENOCTABISIIOLIETO MYHHLUNAIBHYIO YCIYTY, NOJDKHOCTHOTO JIMLA
OpraHa, MPeAOCTABIIIOMIEr0 MyHULHUITAJIBHYIO YCIYTy, MO0 MYHHUIMIAIBHOTO CIIy>KAIlEero, peleHns
u nefictust (Oe3neiicTBrE) KOTOPBIX OOKAITYIOTCS

2) gamunmro, UMs, OTYECTBO (NOCIEOHEE - MpPU HAIUYHH), CBEICHUS O MECTE >KUTEJbCTBA
3asiBUTENS - (pu3mueckoro juna Jud0 HAUMEHOBAHHE, CBEACHUS O MECTe HAXOXACHUS 3asBUTENS -
IOPUANYECKOTO JINIA, a Takke HOMep (HOMepa) KOHTAKTHOro TenedoHa, aapec (ampeca) 3JIEKTpOHHOM
NOYTHI (TIPH HAJIMYKH) U IOYTOBBIH aApec, M0 KOTOPbIM JOJKEH ObITh HAMPABJICH OTBET 3asIBUTEIO;

4) cBemenuss 00 oOkanmyeMbIX peIICHUSIX ©  JedcTBuAX  (Oe3nelicTBUU) — Oprasa,
IPENOCTABIAIONIEr0 MYHUIMNANBHYI0 YCIYyTy, HOJDKHOCTHOTO JIMIA OpraHa, MpPeOCTaBIIAIOLIEro
MYHULUTAIBHYIO YCIYTY, THO0 MyHHIUIIAIBHOTO CITY3KAIIEero;

5) AOBOJbI, Ha OCHOBAHHMHU KOTOPBIX 3adBUTCJIb HE COIJIACCH C PCIICHUEM U HeﬁCTBHeM



(Ge3neiicTBUEM) OpraHa, MPENOCTABISIOIIETO MyHHIMIIAIBHYIO YCIYTY, AOJDKHOCTHOTO JIMIA OPraHa,
NPEIOCTABIIIOIETO MyHHLUIIAIBHYIO YCIYTY, THO00 MYHUIIUNIAIBHOTO CIy’KaIero. 3asiBUTENIEM MOTYT
OBITH TMPENCTABIIEHBl JTOKYMEHTHI (IIPH HAJIWYHMH), MOATBEPKAAIOLINE NOBOABI 3asBUTENS, JIMOO HX
KOIHU.

5.2. Opran MecCTHOrO CaMOYIpaBJieHUs, OpPraHW3allid U YIOJHOMOYEHHbIE Ha PaccMOTpEeHHE
JKAIOOBI JTUIA, KOTOPBIM MOKET OBbITh HaIpaBiieHa >kanoda 3asBUTENsT B HOCyAeOHOM (BHecyneOHOM)
MOPSIZIKE.

KanoOsl Ha pernenus, nercTBus (0e3aeCTBUS) JODKHOCTHBIX JIUL] PACCMATPUBAIOTCS B TOPSIZIKE
U CpokH, ycTaHOBJeHHble PenepanbHblii 3akoH oT 02.05.2006 Ne 59-@3 «O mnopsiike paccCMOTpPEHUs
obparenuii rpaxknan Poccuiickoii @enepanmm.

5.3. CiocoOb! HHPOPMHUPOBAHUS 3asBUTENEH O MOPSAKE MOAAYN M PACCMOTPEHUS KaJoObl, B TOM
yucne ¢ ucnoabzosanuem EITY, PIITY.

He mosnHee aHs, ClieAyOMEro 3a THEM MPUHSITHS PELISHHs], 3asBUTEJII0 B MUCbMEHHOU (Gopme U,
IO JKEJIAHUIO 3asBUTEJNS, B SJEKTPOHHOHM (OpME HANPABISIETCS MOTHBHPOBAHHBINA OTBET O PE3yJIbTaTaX
PacCMOTPEHHUS JKaJIOOBL.

B cnyuae mpusHaHMA kajoObl MOJUIEXKALIEH YIOBJIETBOPEHHIO B OTBETE 3asBUTEIIO IAETCS
uH(POpPMALIUS O ASHCTBUSAX, OCYIIECTBIIIEMbIX OPTraHOM, MPEAOCTABJISIOIINM MYHULIUNIATBHYIO YCIYTY,
B LIEJISIX HE3aMEMJIUTENIbHOTO YCTPAHEHHUs BBISBJICHHBIX HApPYIIEHUN NMPU OKa3aHWM MYHULIMNAJIbHOMN
YCIIyTH, a TAK:Ke MPUHOCSITCS M3BUHEHUS 32 TOCTABJICHHBIE HEYAOOCTBA U YKa3bIBaeTCsl MH(OPMALIHS O
JANbHEUITNX NEeHCTBUSAX, KOTOPbIe HEOOXOIUMO COBEPIIUTH 3asABUTENI0 B LEISIX IOJYYCHHS
MYHULIMTNIAJIBbHON YCIIyTH.

B ciyuae mpusHaHus jkanoObl HE MOJUIEKALIeH YAOBJIETBOPEHUIO B OTBETE 3aSBHTEIIO JAFOTCS
apryMEHTHPOBAHHbBIE Pa3bsCHEHHUS O MPUYMHAX MPUHATOrO PELICHUs], a TaKXKe HHPOPMALHS O MOPSIIKE
00>KaIOBaHUS TIPUHSITOTO PEIICHUS.

B ciydae ycraHOBIIEHHS B XO€ WK IO PE3yJIbTaTaM PACCMOTPEHUS JKaJlOOB! MPU3HAKOB COCTaBa
QAMUHUCTPAaTUBHOIO IMpPAaBOHAPYLICHWs WJIH MPECTYIJIEHUs MAOJDKHOCTHOE JIMLO, HAACJICHHbIE
MOJTHOMOYHSIMH TI0 PACCMOTPEHHUIO KaJo0 HEe3aMeIUTENIbHO HAIPABIISIOT UMEIOIIHECS] MaTepHUaibl B
OpraHbl IPOKYPATYPHL

5.4. llepedyeHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJUPYIOIIUX MOPSAOK AOCYAEOHOTO
(BHecyneOHOTO) OOKanoBaHMsI pelICHUH W neicTBuil (Oe3melicTBUS) OpraHa, NPEeNOCTaBISIOLIETO
MYHULUTAIBHYIO YCIIYTY, & TAK)KE €r0 JOJKHOCTHBIX JIHII.

IMopsimok nocyneOHOro (BHECYymeOHOro) oOXKaNOBaHUSI pelleHWd u aelcTBuil (Oe3mercTBUs)
OpraHa, NpeAOCTABISIIOLIEr0 MyHULMIIATIBHYIO YCIYTY, a TAKXKE €r0 JOJDKHOCTHBIX JIUL, PYKOBOAUTES
YIOJHOMOYEHHOTO OpraHa Jub0 CIEeLUaTNCTa YIOJHOMOYEHHOIO OpraHa OCYINECTBIIIETCS B
cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM Ne 210-®3, nocrtaHosiaeHueM llpaBurensctBa Poccuiickoii
@Deneparun ot 16.08.2012 Ne 840 «O mopsimke momayM W PacCMOTPEHMs JKajoO Ha peleHus U
neiicteus (Oe3neiicTBue) eneparbHBIX OPraHOB HCIOJHHUTENBHOW BJIACTH M MX JOJDKHOCTHBIX JIHIL,
(benepanpHBIX TOCYIapPCTBEHHBIX CIYXKAaIUX, AOJDKHOCTHBIX JIMLl TOCYAAPCTBEHHBIX BHEOKOKETHBIX
¢donnos Poccuiickoit Pepepaiyyl, rocyIapCTBEHHBIX KOPIIOpAIUi, HAIENEHHbIX B COOTBETCTBUH C
benepanbHBIMH  3aKOHAMH IOJHOMOUHSIMH MO TPENOCTaBJICHUIO TOCYJApCTBEHHBIX YCIyI B
YCTAHOBJIGHHON cdepe AeATENbHOCTH, W HUX JOJDKHOCTHBIX JIML, OPraHU3aLMi, MPeayCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbHoro 3akoHa «O0 opraHU3alUy MPEIOCTABICHUS FOCYIapCTBEHHBIX H
MYHULUTAIBHBIX YCJIyT», U UX pabOTHHUKOB, a Takke (PYHKIHMOHAJIBHBIX IIEHTPOB MPEIOCTABIICHHS
rOCYAapPCTBEHHBIX M MYHHLIUIAIBHBIX YCIYT U UX paOOTHHUKOBY .



6. OcoO0eHHOCTH BbIMOJTHEHHSI /IMUHUCTPATHBHBIX
npouenyp (aeiicreuii) B MOIL|

6.1. IlpenocraBieHne MyHULUNAIBHOW ycayru B M®DII[ ocyiuecTBiasgeTcs OpU HAIWYUU
3aKJIFOUYEHHOIO COIVIAIIEHUs O B3aUMOJEHCTBUN MEXKy YIIOJTHOMOYEHHBIM opranoM u M®ILI.

6.2. OcHOBaHMEM [UI Hadaja MPEJOCTaBICHUS MYHHLIMIAIBHON YCIYTH sIBJISETCS oOpalueHue
3asBUTENsT B M®LI, pacmofioKeHHBIH HAa TEPPUTOPUH MYHUIIUMNAIBHOrO 00pa30BaHUs, B KOTOPOM
MIPOKUBAET 3asBUTENb.

6.3. UnpopmupoBanue 3asBUTENEH O MOPIKE MPEAOCTABICHIS MyHULIUIAIBHON yeyru B ML,
O XOA€ BBINOJHEHMS 3ampoca O MPEeNOCTABJICHUH MYHMIMIAIBHOM YCIYIrH, MO WHBIM BOINPOCaM,
CBSI3aHHBIM C MPEIOCTABJIECHUEM MYHULUNAIBHON YCIYIH, a TAKXKE€ KOHCYJbTUPOBAHUE 3aSBUTENECH O
MOPSAZAKE MPEAOCTaBICHUs MyHULMNAIbHOH yciayru B M®II ocyiecTBiasercss B COOTBETCTBUU C
rpaduxom padboter MOLI,

6.4. Ilpuem 3asABIE€HHI O MNPENOCTABICHUM MYHMIMIAIBHOW YCIYrM M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUISl MPEIOCTABICHUS! MyHULIUTIAIBHOHN YCIyTH.

ITpn muanom obpamennn 3assutens B MPL] cOTpyIHUK, OTBETCTBEHHBIN 32 IPHUEM TOKYMEHTOB:

- yCTaHaBJMBAET JIMYHOCTh 3asBUTEIsI HAa OCHOBAHWUH JOKYMEHTA, YIOCTOBEPSIOIIErO €ro
JIMYHOCTD, NIPCACTABUTEIA 3aABUTCII - HA OCHOBAHUU JOKYMECHTOB, YIOCTOBCPAOIIUX €0 JTUYHOCTh U
MOJIHOMOYHS (B Cliy4ae OOpalleHus ero mpeaCcTaBUTes ),

- IPOBEPsIET NPEACTABJICHHOE 3asiBJIEHNE U JOKYMEHTHI Ha MPEIMET:
1) TeKCT B 3asiBJIEHUH MOANAETCS MPOUTECHUIO;

2) B 3asBIEHMM YyKa3aHbl (paMmivsi, UMs, OTYECTBO (IOCIenHee - MPU HAIM4MHK) (pusndeckoro
ymua b0 HaMMEeHOBaHNE IOPUINUECKOro JINIA,

3) 3asiBNIeHNE TOANMMCAHO YIOJHOMOYEHHBIM JIULIOM,
4) mpusOXKEeHBI TOKYMEHTBI, HEOOXOIUMBIE JIs1 IPENOCTABICHHUS MyHHULIMITAIbHON YCIYyTH,

5) COOTBETCTBUEC HAHHBIX AOKYMCHTA, YAOCTOBCPAOLICTO JUYHOCTB, AJAHHBIM, YKA3daHHBIM B
3as1BJICHUHN U HGO6XOI[I/IMBIX AOKYMCHTAX,

- 3alOJIHSET CBEACHUS O 3asBUTENE U IPEICTABIEHHBIX JTOKYMEHTaX B aBTOMAaTHU3WPOBAHHOMN
uHpopmaunonuaoit cucreme (AUC ML),

- BBIJAET PACMHCKY B MOJIyYEHUU JTOKYMEHTOB Ha MPEAOCTaBJICHUE YCIYTH, CHOPMUPOBAHHYIO B
ANUC MOL];

- uHQOPMHUpPYET 3asBUTENA O CPOKE MPEJOCTABJICHUS MYyHHLIMIIAIBHON yCIyrH, crocodax
MOJTy4eHHUsT HHPOPMALIUU O XO/1e UCIIOJIHEHHSI MyHULIUTIAIbHON YCITyTH,;

- YBEIOMIIAET 3asBUTEIISI O TOM, YTO HEBOCTPEOOBaHHBIE TOKYMEHTHI XpaHsaTcs B ML B Teuenne
30 gHel, mocie 4ero nNepenaroTcsi B yIOJIHOMOYEHHBIN OpraH.

6.5. 3asBieHNE U NOKYMEHTBI, MPUHATHIE OT 3asABUTENS] HA MPEJOCTABJICHUE MYHULIUMAJIbHON
yCIYTH, TIEPENaoTCsl B YIOJHOMOUYEHHBIH OpraH He no3nHee 1 padodero AHA, CIEOYIOLIETO 3a JTHEM
perucTpanvy 3asiBJI€HHs W JOKyMeHToB B MODII, mocpencTtsoM Ju4YHOrO oOOpalieHus To
COIMPOBOANUTENBHOMY PEECTpy, COAEpIKaIleMy OaTy M OTMETKY O Iepenade, o(pOpMIEHHOMY B JIBYX



SK3eMIUIApax. YKasaHHbIA peecTp 3aBepsieTcst coTpyaHukomM MOIL[ u nepenmaercs CHeLMAINACTY
YIOJIHOMOYEHHOI0 opraHa noj noanuch. OIUH 3K3eMIUIP CONPOBOAUTENLHOIO PEECTpa OCTAETCs B
YIOJTHOMOYEHHOM OpraHe M XPaHUTCsS KaK JOKYMEHT CTPOrOH OTYETHOCTH OTAENBHO OT JIMYHBIX Jell,
BTOpPOH - xpaHutcs B MOLI. B 3asgBieHnn npous3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PeecTpa,
[0 KOTOPOMY NEPEAAHBI 3asIBJICHHE U JOKYMEHTBI.

6.6. Bploaua 3asBUTENI0 PE3yJIbTaTa MPENOCTABICHUs MYHHULUIAJIBHON YCIyrd, B TOM 4YHCIE
BbIJaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, TOATBEPKOAOIMNUX COACPIKAHUE SIEKTPOHHBIX
JOKYMEHTOB, HampabBlieHHbIX B MO®IL[ mo pesyabTaTaM NpPEAOCTaBIEHUS MyHULUNAJIbHBIX YCIYyT
OpraHaMHy, MPEAOCTABIAIOIIMMH MyHULUNAIbHbIE YCIYIH, a TAKXKE Bbliada AOKYMEHTOB, BKJIHOYasi
cocTaBieHre Ha OyMa)KHOM HOCHTENIe W 3aBEPEHHE BBIMCOK M3 MH(POPMAIIMOHHBIX CHCTEM OPraHOB,
MPENOCTABJIAIOIINX MyHULIUIAJIbHBIE YCITYTH.

IIpu obpammeHun 3astBUTENS 3a MPEJOCTABICHUEM MYyHULIMNIAIBHON yciayru yepe3 M®L Beigaua
pe3yJibTaTa NMpeJOCTaBICHUS MYHHULUNAIBHONW YCIYTH OCYIIECTBIIIETCS MPU JIMUHOM OOpalleHuH B
MO®IT.

6.6.1. OTBETCTBEHHOCTD 32 BBIJAUY PE3yJIbTaTa MPEAOCTABICHUS MyHHUIIUTIAIbHON YCIYTH HECET
coTpyaHuk M®LI, ynonHoMmoueHHbll pykoBoautesnieM MOLI.

6.6.2. Jlns mony4yeHus pe3yJsibTaTa MpeAOCTaBICHUS] MyHULIUNAIbHON yciayru B M®L] 3assurens
MPENbABIISIET JOKYMEHT, YIOCTOBEPSIOIINN €r0 JIMYHOCTh U PACTIHCKY.

B cnydae obpaineHus npencTaBuTest 3asBUTEISI MPEACTABIISIOTCS JOKYMEHTBI, YIOCTOBEPSIOIINE
JUYHOCTh U MOATBEPIKAAOIINE MOJTHOMOYHS MPEACTABUTEINS 3asBUTEIIA.

Cotpyanuk M®ILI, oTBETCTBEHHBII 3a Bblauy JOKYMEHTOB, BbIIAET JOKYMEHTBI 3asBUTENIO U
peructpupyet dakt ux Bbinaun B AUC ML, 3asBuTens moaTsepkaaeT GakT MOJydeHUs] JOKYMEHTOB
CBO€H MOAMNMUCHIO B PacMuCKe, Kotopas octaercs B MOLI.

HesocrpeboBanHubie foKkyMeHThI xpaHsatcss B ML B Teuenue 30 gHel, mocie 4ero nepeaarTes B
YIOJTHOMOYEHHBIN OpraH.

6.7. Hble nefcTBUs, HEOOXOOMMBIE IJIS IPEJOCTABICHNS MyHUIIUNIAIBHONW YCIYTH, B TOM YUCIIE
CBSI3aHHBIC C NMPOBEPKON NEHCTBUTEIBPHOCTH YCUJICHHOH KBAIN(UIIMPOBAHHON 3JIEKTPOHHON TOIHCH
3asIBUTENS], MCIOJIb30BAaHHON MpH OOpalleHnH 3a MOJyYeHHEeM MYHHLMIAIBHON YCIYTH, a TakkKe C
YCTAHOBJICHUEM IEPEYHs CPEACTB YAOCTOBEPAIOLINMX LEHTPOB, KOTOpPbIE [OOMYCKAKTCA AJIA
UCTIOJIb30BAHUST B LENAX OOECIEUeHUs] YKa3aHHOW TPOBEPKH M OMNPENeNIOTCS Ha OCHOBAHWUHU
yTBEPIKIAEMON  YIIOJIHOMOYEHHBIM OpPraHoM 1o coryacoBaHuro ¢ @exepanpHoil  ciyx0o0it
6esomacHocTnn  Poccuiickoit  ®emepaumu  momenu  yrpo3  Oe3omacHOCTH — MHpOpPMaLMH B
UHPOPMALIMOHHON CHCTEME, MWCIOJNb3yeMOH B ILensiX mpueMa oOpalleHuil 3a MOJydeHHEeM
MYHULUTAIBHON YCIIyTy B (MIIM) IPENOCTaBIeHNs Tako! yciryru, B MOLI He mpeayCcMOTpEHBL

6.8. HocynebHoe (BHecymeOHOe) oOkanmoBanme pemeHuil u neiicteuil (OesnmericTeus) MOIL],
corpynHuka MOI[ ocywmecTsisercss B MNOpPAAKE, NPEAYCMOTPEHHOM IYHKTOM 5.1 HacTosero
aMMHHUCTPATUBHOIO perjaMeHTa.



IIpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PErJIAMEHTY

MPENOCTABIECHNUs] MyHULIUIAJILHON YCIyTH

«IlepeBon  KHMJIOTO MOMELIEHUS B

HEXXHJIOC TMOMELEHUE M HEXHIIOTO
MOMEILECHUS B XKUJIOE TOMEILCHUE»

BJIOK-CXEMA
MPEIOCTABJIEHHUS MYHULIUTIAJIBHON YCJIYT'U «ITIEPEBOJI KNJIOT'O
IHHOMEIMEHNSA B HEXKUJIOE ITIOMEINEHUE U HEXKNJIOI'O
IHOMEIEHUNA B ’KWIOE ITIOMEIINEHUE)

3asBuTeNn

X

[Ipuem u peructparus 3asBJICHUS U JOKYMEHTOB Ha MPENOCTABJICHIE MyHULIUIATHHON
ycnyru 1 pabounii neHb

\x

[IpunsTHE pelneHns 0 IepeBoae UK 00 OTKa3e B MEPEBOJIE JKIJIOTO MOMEIIECHHUS B HEXKIIIOE
U HEXKIJIOTO [IOMEILEHUS B KUJIOe TIoMellieHue 45 nHel

\:

Brinada (HanpaBiieHHe) TOKYMEHTOB M0 Pe3yJIbTaTaM MPEAOCTaBIEHUS MyHUITUTAIBHON
yciyru 3 pabouux Hs

\

3asBuTEND




Ipunoxxenne No 2

K aIMUHHUCTPATUBHOMY PETJIAMEHTY

OPEAOCTABIEHNS] MYHULIMIAIBLHON YCIVIH

«IlepeBoa  JKUJIOTO  TIOMEINEHHS B

HEXXMJIOE TOMENIEHHEe W HEKHUJIOrO
MIOMEINEHHS B JKHUJIOE MMOMEIEHHUE)

IIpaBoBEIe OCHOBAHUSI IPEAOCTABJIECHUSI MYHHIIHNIAJIBHOH YCJIYTH
«IlepeBoa KHI0r0 MOMENIIEHHUSI B HE)KUJI0€ MOMEIeHHe H HeKHJIOT0 MOMeIeHUsI
B ’KHJI0€ MIOMEIIeHH e»
(1anee — MYHHIMIIAJIBHAS YCJIYTa)
IIpenocraBnenne MyHULIMNIATIBHON YCIYTH OCYILECTBIISIETCS. B COOTBETCTBUU C:

- Kummaeiv Kopexkcom Poccwniickoii @enepanmy; - dpenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-P3
"O06 opraHM3aLnU NPENOCTABICHNS TOCYIAPCTBEHHBIX M MyHULIUTIAIbHBIX YCIyT";

- nocranoBienueMm llpaButenscrBa Poccuiickoii @enepaunu ot 26 centsaops 1994 r. Ne 1086
"O rocyaapCTBEHHO KIIUITHOM nHCIeKuun B Poccuiickoit @enepanun”;

- mnocranosnenneM IlpasutensctBa Poccuiickoii ®Pepepaumu ot 10 asrycra 2005 Ne 502
«O0 yrtBepxkneHnn (OpPMBI YBENOMIIGHHS O TepeBoae (OTKa3e B IEPEBOZE) JKWIOro (HEKHIIOro)
MIOMEIIEHUS B HEXKMIIOE (PKUJIOE) TOMEIIIEHNE»

- pacnopspkenneM IlpaButenbctBa Poccuiickoit @enepanmm ot 17 mekabps 2009 r. Ne 1993-p "O6
YTBEPKIAEHUM CBOJHOTO MEpPEeYHsi MEePBOOYEPENHbIX T'OCYJapCTBEHHBIX M MYHMLMIAIbHBIX YCIYT,
MPENOCTABJISIEMBIX B 3JICKTPOHHOM BUIE";

- WHBIMH HOPMATUBHBIMH AaKTAMH OPraHOB MECTHOI'O CaMOYIPABJICHUs, HA TEPPUTOPUU KOTOPBIX
MPENOCTABJIACTCS. MyHULIUNTAJIbHASL YCIIyTra




IIpunoxenune Ne 2

K aIMUHUCTPATUBHOMY PErJIAMEHTY

MPENOCTABIECHNUs] MyHULIUIAJILHON YCIyTH

«IlepeBon  KHJIOTO NOMELIEHUS B

HEXXHJIOC TMOMELEHUE M HEXHIIOTO
MOMEILECHUS B XKUJIOE TOMEILCHUE»

Popma 3asBJICHHS 0 TPEJOCTABJICHHH MYHHIHIIAJIBLHOH yCIyTH

KOMY:

(Haumenosanue YNOTHOMOYEHHO20 OP2AHA UCNOIHUMENLHOT
enacmu cybvexma Poccuiickoii Dedepayuu
UNU OPEAHA MECIIHO20 CAMOYNPAGNEHUS) OT
KOTO:

(nonroe Haumenosanue, HHH, OI'PH opuduueckozo auya)

(KoHmaxmuwiti meieoH, I1eKMpPOHHAA NOYMA, NOYMOEblil aopec)

(amunua, uma, omuecmeo (nocieduee - NPU HATUYUL),
OanHble OOKYMEHM, YOOCMOBEPAIOULe20 TUYHOCHTb,
KOHMAKMHIN meieoH, adpec 31eKxmMpPOHHOI NOYMbl YNOIHOMOYEHHO20 IUYd)

(OanHvle npedcmasumens 3a316umes)

3AABJIEHHUE
0 nepeBo/ie KUJI0I0 NOMEILNEHHS] B HEKIJI10€ MOMEIeHHE H HeJKHJIOT0 OMELLEHHS B 5KHJI0€ TTIOMeLeHHe

Ipommy npexocTaBUTh MyHHIMIIATBHYIO YCIYTY
B OTHOUICHUH MIOMELICHHUS,

HAXOIIErocs B COOCTBEHHOCTH

(mast pusmyeckux ULy UHANBHAYATbHBIX mpeanpunuMaTencii: PO, a0KkyMeHT, YAOCTOBEPSIOLIHE THIHOCTb!
Bug gokymenta mnacmopt, MHH, CHUJIC, OI'PHUII (mis uHauBrAyaNbHBIX TPSANTPUHAMATEIICH), IS
FOPUARYCCKUX JIHIL MTOJHOS HanMeHoBaHue opuandeckoro muna, OI'PH, MHH pacnonoxensoro mo

aapecy: (ropos, yiuia, mpoCIeKT,
MPOE3/, MEPEYIIOK, IIOCCE)

> >

(Ne moma, Ne xopmyca, cTpocHus)

(No kBapTupbl, (TGKYIIEC HA3HAUCHUC NOMEINCHHS  (0OIast IIOINAAb, JKWUIAs TMOMCIICHHUS)
(PKMITOC/HEKHITOE) TLIOINAE) M3 (KIIOTO/HEKHITIOTO) IIOMEIICHHS B (HEKHUIIOE/ /KHIIOC)

(HY>KHOE TOTUCPKHYTh)

Ioammce

(pacudpoBka moANKUCH)

Hara



IIpunoxenune Ne 3

K aIMUHUCTPATUBHOMY PErJIAMEHTY

MPENOCTABIECHNUs] MyHULIUNIAJIbHON YCIyTH

«IlepeBon  KHUJIOTO NOMELIEHUS B

HEXXHJIOC TMOMELEHUE M HEXHIIOTO
MOMEILECHUS B XKUJIOE IOMEILCHUE»

YTBEPXJIEHA
IloctaHOBICHHEM
ITpaButenascTBa Poccuiickon
Oenepauun
or 10.08.2005 Ne 502

O®OPMA
yBedoMJIEHHS 0 nepeBoje (0TKa3e B MepeBo/ie) sKIUI0ro (HeKII0ro)
MOMeIIeHUsI B HeXKu10e (3KUJ10€) oMeleHne

Komy

((paMumus, UM, OTICCTBO —

I TPAKAAH,

TOJTHOC HAUMCHOBAHUC OPTAHU3AINHA —

JJIS FOPUAWYCCKUX JIUIT)

Kyna

(OYTOBBIN HHACKC U aIPEC

3aABUTCIIA COTJIACHO 3a4ABJICHHIO

0 MEpPEBOaL)

YBEAOMJIEHUE
0 nepesoje (0TKa3e B MepeBo/ie) sKUI0ro (HeKUI0ro)
NMOMeIIeHUsI B HeXKu10e (3KUJ10€) moMelieHne

(HOJ'IHOG HAUMCHOBAHHEC OpraHa MECCTHOT'O CaMOYIIPABJICHUA,

OCYLIECTBILIIOIIETO MEPEBOJ MOMEIIECHM)
PacCMOTPEB MPEACTABJICHHBIE B COOTBETCTBUM € 4YacTblo 2 crarbu 23 JKWIMIIHOTO KOJEKca
Poccutickoii @enepaninu JOKYMEHTHI O IEPEBOJIE TIOMEIIEHHs 00IIel TIOMIaIb0 KB. M

HaXOMSLIErocs 10 aapecy:

2

(HAMMCHOBAHHC TOPOICKOTO HITH CEIBCKOTO MOCCICHHSA)

(HAMMCHOBAHHC YITUIIBI, TLIOMIATH, MPOCIICKTA, OyaIbBApa, MPOS3aa  T.11.)
I0M , Kopmyc (BiafieHHe, CTPOSHHE) , KB. , W3 KIIOr0 (HEKWIIOT0) B HEKUIIOE (JKUIIOE)
(HEHY>KHOE 3aYEPKHYTh) (HEHY>KHOE 3aYEPKHYTh)




B ICJIAX UCIIOJIB30BaAHUSA IMTOMEIICHUA B KAUCCTBC

(BI/IZ[ HUCTIOJIb30BAHNA IMOMCIICHUA B COOTBCTCTBHH

C 35BJICHUEM O MEPEBOJC)

PEIINJI (

(HAaMMEHOBAHUE AKTA, 1ATA €r0 MPUHATHA U HOMED)

1. ITomenieHre Ha OCHOBAaHUM MPHJIOKEHHBIX K 3asBIICHUIO TOKYMEHTOB:

a) MEPEeBECTH U3 JKWJIOTO (HEKUJIOr0) B HEKMJIoe (KIoe) Oe3 mpeaBapuTeNIbHBIX YCIOBU;
(HEHYKHOE 3a4CPKHYTb)

0) mepeBecTH U3 JKIJIOTO (HEXKHUIJIOTO) B HEXXIIIOE (PKHIJIOE) TIPU YCJIOBUH MPOBEICHUS B

YCTAHOBJIEHHOM TOPSIZIKE CISTYIOIINX BUAOB padoT:
(mepeucHb PadoT MO MEPECYCTPOHCTBY

(TmeperIaHUPOBKE) MOMEIICHHS

WTH MHBIX HEOOXOIMUMBIX PA0OT MO PEMOHTY, PEKOHCTPYKIIUH, PECTABPALMHA IIOMEILCHH)

2. OTka3aTh B MEPEBOJEC YKA3aHHOTO MOMEINEHUsS U3 JKHJIOTO (HEXKHWJIOT0) B HEXHIIIOE (KUIIOE)

B CBA3H C

(ocHOBaHME(s), YCTAaHOBJICHHOE YacThio 1 cTaThu 24 Kumumuoro koaekca Poccuiickoi @enepanum)

(ZOKHOCTD LA, TOAMUCABIIETO YBEAOMIICHUE) (moamuce) (pacmm(hpoBKa TIOATHCH)
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